«YTBEPKIIALO»

1. O0mHe NoNoKeHHS

I.1. Hacrosiuiee mosioxkenue pazpaboTaHO Ha OCHOBAaHMU NpHukaza or | mapra
2004 r. Ne )36 «O peanuzauuu peleHus kKounerud Munuctepersa o6paszoBatus
Poccun  or  10.02.2004 r. Ne 2/2 «OO6 OCHOBHBIX  HalpaBJCHUIX
COBEpLIEHCTBOBAHUA  AEATENBHOCTH  OHONMOTEKH  yupexkaeHuH  obiiero
obGpazopanusi P®», Hacrosiiee mnonoxeHue pa3paboTaHo B COOTBETCTBUM C
OIoC HOO, CanlluH, YcraBoM 1IKONBI.

1.2. bubnuoreka obecrneynBaeT rpapa yyacTHUKOB 0Opa3oBaTeIbHOIO Ipouecca
Ha OecraTHoe MoJb30BaHue OUOIMOTEYHO-UH(POPMALIMOHHBIMU pecypcamMi.

[.3. Ob6ecrneueHHOCTH 6ubnuorexn yueOHBIMH, METOJANYECKUMHU “
CIPaBOYHBIMH JIOKYMEHTaMHU YYUTHIBAETCH npy JUIEH3UPOBAHUN
001e00pa30BaTEILHOTO YUPEKACHUA.

1.4, llenn 6GubGIMOTEKN COOTHOCSATCS C LEJIsIMU 00pa3oBaTENIbHOIO YUPEKICHHUS!
bopMupoBanue obmei KyJabTypbl THYHOCTH 00y4arOILMXCs HA OCHOBE YCBOCHHUH
OIroC HOO, co3pganve YyCIOBHUH IS CTAHOBJIIEHHUS JIMYHOCTH MJIAJILEro
IIKOJNLHUKA, PACKPBITHA €ro HWHIMBHAYaJIbHBIX CIOCOOHOCTEH, BOCMHUTAHMS
FpaKAaHCTBEHHOCTH, TPYAOMOOHUS, YBaKeHHs K NpaBaM M cBoOoJaM 4eloBeKa.
no6BU K oKpyxkaruied npupone, Ponune, cembe, QOpMHUpPOBAHHE 3A0POBOrO
00pasza KHU3HHU.

1.5. Bbubnuorexka pPyKOBOACTBYETCS B CBOEH AEATENBHOCTH (eaepalbHbIMH
3aKOHAMM, yKazaMu u pacrnopstkeHussmu Ilpesunenra PO, nocraHoBICHUSMHU K
pacriopsxkenusimu IlpaButensctBa PD ¥ MCTOTHUTENBHBIX OPraHoB CyOBEKTORB
P®, pewmeHusMH COOTBETCTBYIOIIErN0 OpraHa yIpaBleHHs 00pasoBaHHEM.
VeraBoM 06meobpazoBarelibHOTO yupeskaeHus, HacTosmuM [TonoxeHuem.

1.6. JleaTenbHOCTh OMOJMOTEKH OCHOBBIBACTCS Ha TMPUHIMNAX JAEMOKPATUH,
ryMaHu3ma, OOIEeNOCTYIHOCTH, IMPHOpHTETa OO0IIeYeNOBEYECKHX EHHOCTEN.
rpa)»J1aHCTBEHHOCTH, CBOOOJHOrO pa3sBUTHA JINYHOCTH.

1.7. TlopsijioK TOJIB30BAHUSI UCTOUYHMKAMK HHGOpPMalUKH, NepevdeHb OCHOBHBIX
yCJIYr W yCIOBHS WX InpegocTaBieHus ompenensiorcs [lonoxkenuem o
6ubnunoreke obuieobpazosarenbHoro yupexjaenus v llpaBuimaMu 1osb3oBaHus
6ubnnoTeKou.

[.8. ObpaszoBarepHoOe YUpeKJIeHHUE HECET OTBETCTBEHHOCTh 3a JOCTYITHOCTH M
Ka4ecTBO OUOIMOTEYHO-MHPOMAIIMOHHOT0 00CIyKUBaHUA ONOINOTEKH.

1.9.  Opranusanus o6GCIYKHBAHUS YYACTHUKOB 00pa3oBaTelbHOIO I[polecca
MPOMU3BOJAMTCS B COOTBETCTBMM C IIpaBMJIaMH TeXHUKHM 0e€30MacHOCTH ¢
MPOTHBOMNOXKAPHBIMU, CAHUTAPHO-TUTHEHHUYECKUMH TPEOOBAHUAMH.

2. OcHoBHBIC 320a49H

2.1. OGecneuyenune yyacTHHKaM 0Opa3oBaTeJbHOro Mpolecca - 00yqaromnMes,
nejarornyeckuM  paboTHUKaM, poauTensiM oOydaroluxcs - JlocTyna K
MHpOpMaLMH,



SHAHMAM, MJesiM, KYJbTYPHBIM LIEHHOCTSIM [OCPEICTBOM HCIOJb30BaHUs OMOIMOTEUHO-
HH(MOPMALIMOHHBIX  pecypcoB  00111e00pa30BaTeIbHOIO  YyUPEXKACHUST Ha  Pas3jIMYHbIX
HOCHTENsAX: OyMaKHOM (KHHMKHBIA (OH, (OHI MEepUOJANYECKMX HM3IaHWH); MarHUTHOM
(poHa ayamo- W Buaeokaccer); uudpoBom (CD-aucku);  KOMMYHHKaTHBHOM
(KOMIBIOTEPHbBIE CETH) M MHBIX HOCHTEJNISIX MPH YCIIOBHH KOMIbIOTEpU3aLMK OUOIHOTEKH.
2.2, BocrnuTtanue KyJbTYpHOIO W Ipask/IaHCKOro CaMOCO3HAHHs, MOMOIb B COLMAIM3ALUH
00y4aroLlerocs, pa3BUTUU €ro TBOPYECKOI'o MOTEHHAIA.

2.3. dopMHpoBaHHE HABBIKOB HE3aBMCMMOrO OMOIMOTEYHOro IOJIb30BaTElNs: 00y4YeHHe
MOMCKY, OTGOPY M KPUTHUECKOH OlieHKe WH(OPMALUMK B COOTBETCTBMH C TPeOOBaHUSIMMU
droc.

2.4. CoBepllieHCTBOBAHKE MPEJAOCTABIIsIEeMbIX OMOJMOTEKON YCIyr Ha OCHOBE BHEIPEHHSA
HOBLIX  MHGMOPMAIMOHHBLIX ~ TEXHOJOrHMi M KOMIbIOTepU3aUMu  OMbIHOTeYHO-
HH(OPMALIMOHHBIX NPOLECCOB, (POPMHUpPOBaHKE KOMGPOPTHOH OMONIHOTEUHOH Cpellbl MpH
YCJIOBHH KOMITbIOTEPU3ALIMHA OUOIIHOTEKH.

2.5. TlononHenue M coxpaHeHue (GOHAOB OUOIMOTEKH y4eOHO-METOAMYECKHMH
nocobusiMu, oTBeyaroluM Tpebosanusam peaiusaiui HoBeix PI'OC HOO.

3. OcHOBHbIE (PYHKUHUH

Jliist peann3aniru OCHOBHBIX 3a/1a4 OUOIMOTEKA:

3.1. ®opmupyet hoHa OUOTMOTEUHO-UHPOPMALIMOHHBIX PECYPCOB LIKOJIbI.

- KOMIUIEKTYEeT YyHHUBepcalibHbld (OHI yueOHBIMH, XYJIO0KECTBEHHBIMH, Hay4YHBIMH,
CHPABOYHBIMM, M€/1arOFMUECKUMH M HAYUHO-TIOMYIJISIPHBIMU IOKYMEHTaMU Ha OyMa)HbIX U
HIICKTPOHHBIX HOCUTESIX HH(OPMaLIUHK;

- nonoJuseT (GoHa HHPOPMALMOHHBIMU pecypcamu cetd MHTepHer, 6azamu 1 OaHKamu
JQHHBIX JIPYTUX YUpeKAeHUH U OpraHU3alui;

- OCYLIECTBIISIET pa3sMeLleHne, OPraHHU3aLMIO U COXPAHHOCTb JIOKYMEHTOB OUOIHOTEKH.

3.2.
- OpraHu3yeT W BeeT CIpaBoYHO-OUOIMOrpaduIecKui anmapar: KaTtajord, TeMaTi4ecKue
KapTOUYKH, 2JICKTPOHHBIN KaTajor;

- paszpabaTbiBaeT peKoMeHjaTelbHbie OubIMorpaduueckue 1mocodus (CrUCKH, 0030pbl,
yKa3aTeju U T. I1.);

- obecnieunBaeT MH(GOPMUPOBAHKE MOJIb30BaTeNei 00 MHPOPMALIMOHHOH MPOIYKLHH.

3.3, Ocy1iecTBiser nuddepeHUHpOBAHHOE oubIMoTeuHO-HH(MOPMALIMOHHOE
o0ciy’KHUBaHUe 00yYaroInXcs:

- rpejocrasisieT MHG(OpPMALMOHHbIE PECypchbl Ha pa3jMYHbIX HOCHUTENISIX Ha OCHOBE
M3YYeHHs] UX HHTEPeCOB U MHPOPMAIIMOHHBIX NOTPEOHOCTEN;

- CO3/@eT YCJIOBHMs IS peajid3aliii CaMOCTOSITEIbHOCTH B O00yYeHMH, MO3HABaTEIbHOH,
TBOPYECKOMU EATENbHOCTH;

- opranuszyer oOydeHMe HaBbIKAM HE3aBUCMMOro OMOJMOTEUHOro NOJb30BaTENs'
HH(OpPMALIMHK, COAENHCTBYET MHTErpallik KOMIUIEKCa 3HAHWH, YMEHUH W HaBbIKOB paboThI ¢
KHUIOM U MH(OpMaLHeH;

- OKa3bIBaeT UMH(GOPMALIMOHHYIO MOJIEP/KKY B PELUEHUH 3a/lad, BOSHUMKAIOUIUX B IpoLecce
nx yueOHOM, camooOpa3oBaTe/IbHOM U JOCYTOBOM /1€ TEIbHOCTH;

- OpraHu3yeT MacCOBble MEPONpPUATHs, OpPHEHTHPOBAHHbIE Ha pa3BUTHE OOWIEH |
YUTATENbCKON  KYJbTYpbl JIMYHOCTHM, OKa3blBaeT COAEHCTBME TP  OpraHu3aluu
BHCYPOUHOH JleATebHOCTH, opranuzyemoi B ycnoBusx peanuszaunn PIOC HOO,
COJEUCTBYET PA3BUTHIO KPUTHUYECKOIO MBILLICHUS;



- COJICHCTBYET 4jleHaM I1e/1arorHyeckoro KoJjieKTUBa M aJIMUHUCTPALUH YUPEKIeHUs B
opranmsanun o0pazoBaTeNbHOIO Mpolecca U A0cyra 00yUyarIruXcs.

3.4 OcyulectBisier  6MOIMOTEUHO-UH(DOPMALIMOHHOE OOCIY/KHBAHUE [1€arOrH4ecKux
pabOTHUKOB:

- Y/IOBJICTBOPSIET 3aMpOChl, CBA3aHHbIe C 00y4YeHHEM, BOCTIMTAHUEM U 3/10POBbEM JeTeH;

- YJIOBJIETBOPSIET 3aMpOChl B 00JIaCTH NeJarortyeckux MHHOBALUM U HOBBIX TEXHOJIOTHA;
COJICHCTBYET  MPO(ecCMOHATbHOM  KOMIIETEHIIMH,  [MOBBIILIEHUIO  KBAIM(pUKALIUH,
[IPOBE/IEHUIO aTTeCTallUH;

- cosjiaer OaHK neaarorMyeckod MHGOpMalMd Kak OCHOBbI €AMHOW MH(POpPMALMOHHOH
CI1y/KOBI 0011e00pa3oBaTeIbHOI0  yUpekKIeHHs, OCYUIECTBIISIET HaKOIUIEHHeE,
CHCTEMAaTH3aLMIoO MH(DOPMALIMK 110 MPeAMeTaM, pas3jiesam U TemMam;

- OpraHusyer n0ocTyn K OaHKy nefarorudyeckod WHGOpMalMM Ha JIOObIX HOCUTEJNAX:
[MPOCMOTP 3JIEKTPOHHbIX BEPCHU MeJaroru4ecKux U31aHui;

- OCyUIeCTBISEeT Tekyulee HWHMOpMUpOBaHWe (IHM HHpOpPMALMUU, 0030pbl HOBBIX
MOCTYINIEHUW U NyOIMKaLKi);

- IOJJIEP/KUBAET JesTebHOCTh MeJaroriyeckux paboOTHUKOB B 0O0lacTH CO3/aHHUs
HH()OPMALIMOHHBIX MTPOJIYKTOB (JIOKYMEHTOB, 6a3 AaHHbIX, Web-CTpaHull U T. 11.);

- CrIOCOOCTBYET MPOBE/ICHHUIO 3aHATHH 110 (HOPMUPOBAHUIO HH(DOPMALIMOHHOH KYJbTYPBbI.

8 OcyuiecTisieT AU pepeHLHpoBaHHOE O6uOIMOTEYHO-MHPOPMALIHOHHOE
o0ciyKMBaHUE poIUTEs e 00ydaromnXCs:

- YJIOBJIETBOPSIET 3aNpOChl MOJIb3oBaTesle U MH(MOPMHUPYET O HOBBIX IMOCTYIUIEHHUSX B
Oubaunorexy, B ToM yucie cnocoberyrommmx peanuzanun GI'OC HOO:

- KOHCYJIbTMPYET [0 BOMpOCaM OpraHM3alud CeMEeMHOro YTEHHUs, 3HAaKOMMT C
HH(OpMaLHei Mo BOCITUTAHUIO JIeTeH;

—  KOHCYJIbTUPYET 10 BOMNpocaM y4eOHbIX U3aHUH [U1si 00ydaroLuXCsl.

4. Opranusauus AesiTeJIbHOCTH OHOJTHOTEKH

4.1. Hanuuue ykomriekToBaHHOW OMOJMOTEKM B HAYallbHOM 1LIKOJIE, peallu3yrollen
DdI'OC.

4.2, Ctpykrypa 6MO/InoTeKn: aOOHEMEHT, YNTAIbHBIN 3aJ1, XpaHUJIULIEe YYEOHUKOB.

4.3, bubnnoreyHo-nndpopmanmoHHoe 00CIyKMBaHHWE OCYLIECTBJISETCS B  OCHOBE
OMOAMOTEYHO-MH(DOPMALIMOHHBIX ~ PecypcoB B COOTBETCTBHUM €  Y4eOHBIM M
BOCITUTATENbHBIM [JIAHOM  IIKOJIbI, [POrpaMMaMH, MNpPOEKTAMH W TJIaHOM paboThl
OMOIHOTEKH.

4.4. buGnuorexa BripaBe MpeNOCTaBIATL MJaTHble OHOIMOTEYHO-UH(DOPMALMOHHBIE
YCIIYTH, [IEPEYEHb KOTOPBIX ONPEAENSIeTCs YCTABOM LLIKOJIBI.

4.5. CrnioHcopckas MoMollb, ToJlydeHHass OMOJIMOTEeKOM B BHJE LIEJIEBBIX CPEIACTB Ha
KOMIUIEKTOBaHWe (OHAa M 3aKylnKy o6OpynoBaHHs, He BiedeT 3a COOOH CHHIKEHHS
HOPMAaTHBOB M abCOIOTHBIX pa3MepoB (hHMHAHCHUPOBAHUS U3 OIOAKETa LIKOJIBI.

4.0. B nensx obecrniedenust MojepHu3alnid OUOIMOTEKH B YCIOBUAX MH(OpMATH3aLHK
obpasosanus, nepexoaa Ha HoBble PI'OC M B mnpeaenax CpeiucTs, BblICISIEMbIX
vupeauTessiMmu, 0011eodpa3oBaTelibHOE yupeKaeHne obecrneunBaeT OuOIHOTEKY:

- rapaHTUPOBAHHbIM (¢buHaHCHpOBaHUEM KOMILJIEKTOBaHHsl O6uOIMOTEUHO-
MH()OPMALIMOHHBIX PeCypcoB, PelyCMOTPEHHBIX B LIKOJIE;

- HEOOXOAUMBIMH CJTyKeOHBIMU U TPOU3BOJICTBEHHBIMH MTOMELIEHUAMH B COOTBETCTBHHU CO
CTPYKTYypoi OUOJIMOTEKH M HOpMAaTHMBAMH IO TeXHHKe Oe30M1acHOCTH HSKCIUlyaTalry



KOMITLIOTCPOB  (OTCYTCTBME  BBICOKOW — BJIQAKHOCTH,  3alBUIEHHOCTH  TIOMELUEHHUS,
KOPPO3HOHHO-AKTUBHLIX NMPHUMECed UK JIEKTPONPOBOJSAILEH TIBUTH) U B COOTBETCTBHH C
nosoxenusamu CanlluHos;

- COBPEMEHHOW 3JIeKTPOHHO-RBIMMCAUTEIBHON, TeNEKOMMYHUKALIMOHHOHW, KOITHPOBaIbHO-
MHOZKHUTE/IbHON TEXHUKOW ¥ HEOOXOAMMLIMU HIPOIPAMMHBIMU ITPOAYKTAMU;

- PEMOHTOM U CEPBHCHBIM 0OOCITYKMBAHMEM TeXHUKH # 000py0BaHKs OUDIHOTEKH,

- OMOJAMOTEUHON TEXHHKOH M KAHLESPCK UM MPHUAIIEKHOCTAM,

4.7. llkona coszjtaet yernoBss U COXPEHROCTH anmnapaTypsl, cO0pyROBaHUS M KMYLLECTBA
OUOTHOTCKH.

4.8 OTBETCTBCHHOCTL 3a@ CHCTEMATHUHOCTE M KAYECTBO KOMTUTEKTOBAHHUSA OCHOBHOTO
o1 OUOAMOTEKH, KOMIDIEKTOBANME vUeGHOIO (Boia B COOTBETCTBHHU ¢ (peaepaibHbIMY
nepeyHs MU yHGG;{HKOB n o yuebHo-MeTommUecKyx  AiTaHud, co3gaHue HeoOXOAMMBbIX
YCJIOBMH 18 JIesiTelIbHOCTH OnOIHMOTERKW Hecer AHPEKTCP UIKOJIBI B COOTBETCTBUH C
YCTABOM YUPEKIASHHS.

19, Pewum paborel 0uORAMGTEKY  OUpeLendeTes  HIKONbHAEIM OnOnMOTeKapem B
COOTBETCIBMM ¢ IPaBWIaMy  BHYTpeHHe!s  pacrnopsixka  o01ueobpa3’oBaTebHOro
yupexaenus. llpu onpenenenuu pewima padorer Oudnmorexkn npemaycMaTpriBaeTes
Bbl/I€JIEHUE:

- BPEMEHU ISl €IKeIHCBHOTO BAIMOIHEHAS BRYTPAOHE 1oTeuHOA paboThl,

- OJIHOTO pasa B MECAIL - Canyrapioro jiust, B korapuiit obeayxuBanmne noab3oparesien He
[IPOU3BOAMUTCS;

4.10. B 1essix odecnedverus painonajisHOro HCroih30RaHNA HHPOPMALIMOHHLIX PECYPCOB
5 pabore ¢ jaerhbMmu OUOIMOTEKA LWIKOJEI B3aMMOLEHCTBYeT ¢ OuOIMoTEKaMu JPYrux
oOpa3oBaTesbHBIX YUpew AeHUH padoHa.

5. Ynpagiienune. lrars
S..Ynpapienne OMONHOTEKOH OCYLIECTRISICTCS B COOTBETCTBUM C 34KOHOIATCIBCTBOM
PdD. cyObexToB PD u iTaTHbIM pacniucanneM HIKOIEL.
5.2, O01ee pyKoBOJICTBO AESTENHHOCTEIO OUOIUOTEKY ocwuec TBJISICT AUPEKTOP LUKOJLI.
5.3. PykoBonctBo 6ubnuoreror ou\/macu BASIST IUIKOJIbHBIR OMOTUOTEKAPE, KOTCPbIA HeceT
OTBETCTBEHHOCTL B MIpesefiax  CRoeli  KOMIICTEHIMM - Tlepell LHUPEKTOPOM  LUKOJIb,
OBYUAIOIWMMHUCS, HX  POMATENSMK 33 OPTARM3AIAI0  H  PE3YNhTATHl  AeATeIbHOCTH
OnbIHoTEeKH, B COOTBETCTBUH _ B
GYHKUAOHAALHBIME  O0S3aHHOCTAMM,  [IPEIYCMOTPEHHBIMY  KBAJIMQUKALMOHHLIMH
TpeOOBaHMUIMU, TPYJOBBIM JOTOBOPOM U YCTABOM 001Le00Pa30BATENLHOIO YUPEKACH .
5.4, lllkonbHbid O407MOTERADE BA3HAYAETCH MHPEKTOPOM  LIKOJLI, SBJIACTCA UICHOM
[eJarorHyeckoro  KOMMeKT¥Ba ¥ DXOAMT B COCTAB  NEJarorMyeckoro  coseia
0011e0OPazOBATENBHOI'D VHPEK CHUS.
5.5 Mertonndeckoe  CONpPOBOMNIEHWE  nesTenbHOCTH  OubGnuorexkn  obecrnieurBaer
CrielMasMet 1o yyebHbsiM (hoHAaM ¥ [IKOABHLIM OHOJIMOoTEeKam Y IpasieHus odpa3oBaHus
HepenoBeukoro MyH1IMMaIbHOrO panoxa
5.0, HikoapHbni  Oubamorexaps  pazpabaThibacy W, NPEeACTaBjiser  PYKOBOAHUTETHO
0611e06PA30BATENILHOIO YUPE/KACHUA HA VTBEPAICHAE CHEIYIONIHE JOKYMEHThI:
- nonoxeHue o oubnunoTeke,
- paByMIa 10JIb30BaHUsT OMOIUOTEKOM,

[ICJOMKEHHWE O IUIATHBIX Ycnyrax OuOmHoTekd (ecnu Takue yCHnyrd NpeayCMOTPeHb
YeiraroM WKONBL), rod
- TIAHOBO-OTYETHYIO TOKYMEHTALIMIO;



1ad paboThbl HA TEKYLIMH IO

aHanu3 paboTbl OMOJIMOTEKH MO UTOTAM Tojia.

/. PaborHukK OMOJIMOTEK MOrYT OCYLIECTBIISITh [€AarorM4eckKyto JIesTellbHOCTb.
CoBMmelieHHe  OUONMOTEYHO-UH(MDOPMALIMOHHOW M TMEJarori4eckod  JAesiTeIbHOCTH
OCYLLECTBIIsIETCS: paAOOTHUKOM OHMOJIMOTEKH TOJIBKO Ha TOOPOBOJIBLHON OCHOBE.

5.8. TpynoBble OTHOLIEHUS pabOTHUKOB OWOJHOTEKH W 00HIe00pa30BaATEIbLHOIO
VUPEKJEHUs PEryaupyloTcss TPYAOBBIM JOFOBOPOM, YCJIOBHS KOTOPOrO He JOJIKHbI
[MPOTHBOPEYUTH 3aKOHOAaTeIbCTBY PD o Tpy1e.

h

6. IlpaBa u 00s13aHHOCTH OGHOJIHOTEKH

0.1. PaboTHUKM OMOIMOTEK UMEIOT MPABO:

- CaMOCTOSITeJIbHO  BbIOMpaTh  (OpMbI, cpeacTBa M MeTOAbl  OMOJIMOTEYHO-
HHPOPMALMOHHOrO 00CIyKMBaHUS 00pa30BaTENbHOIO U BOCIUTATENBLHOIO MPOLECCOB B
COOTBETCTBMM C LEJSIMM M 3aauyaMH, yKa3aHHbIMH B YcTaBe 0011e00pa30BaTe/bHOrO
yupexienus 1 [lonoxennn o 6ubanorexke 00611e00pPa30BATENBHOIO YUPEIKIAEHHS,

- [IPOBOJIMTH B YCTAHOBIIEHHOM MOPsiJIKe OTiaunBaeMble (paKyJIbTaTUBHbIE 3aHATHUS, YPOKH
1 KpysKKH OubGiinoTedHo-0ubInorpaduieckux 3HaHUH HHPOPMALIUOHHOHN KYJILTYPBbI;
onpenesiTh MCTOYHUKU KOMIUIEKTOBaHUSI MH()OPMaLIMOHHBIX PECYPCOB;

M3bIMATh U peayn30BbIBaTh JOKYMEHThI U3 (DOHIOB B COOTBETCTBUM C MHCTPYKLHEH IO
ydery OubimoreyHoro GpoHmaa;

- OIpe/IeNIsiTh B COOTBETCTBMH C MPaBUIIaAMHU T0Jb30BaHUsI OMOIMOTEKOMN, yTBEPKIAEHHBIMH
pYKOBOJMTENIeM  0011e00pa3oBaTeIbHOIO  YUpEeXKAEeHUs, M [0  COrJacOBaHWIO ¢
podcot03HbIM KOMUTETOM M1 COBETOM ILKOJIBI BH/IbI ¥ pa3Mepbl KOMIIEHCALIMHU ylLepoa,
HAHECEHHOIO I10J1b30BaTeIsIMU OUOIHOTEKH;

- BHOCHUTb MPEJUIOKEHMUST PYKOBOJIMTEIIO HIKOJIbI 10 COBEPLIEHCTBOBAHMIO OMIaThl TPY/a, B
TOM  4uc/e HaabaBoK, JOMJaT M [peMUpOBaHUsi pPabOTHUKOB OMOIMOTEKH 3a
JIONOJIHUTENBLHYIO paboTy, He BXOMSIIYKD B KPYI OCHOBHBIX 0OS3aHHOCTEH PabOTHHKOB
OMOJIMOTEKH; O KOMITEHCALIMOHHBIM MEPONPUSITUSIM, CBA3aHHBIM C BPEIHBIMH YCJIOBUSIMU
Tpyaa (6uOIHoTeYHas MbLTb, MPEBBIIIIEHHe HOPMATHBA PadOThI HA KOMITIBIOTEPE U T. J1.);

- y4yacTBOBaTb B yMpaBJeHUHM 00LIe00pa30BaTEIbHbIM YUYpEKIECHHUEM B TOpsJIKe,
OINpeeIEHHOM Y CTaBOM YUYpEeKJACHHUS;

- UMETh €JKErOHbIM OTNycK 28 KalleHJapHbIX JHEH W JOMOJIHUTENbHbIA OrjiadyuBaeMblii
OTIYCK B COOTBETCTBUM C KOJUIEKTMBHBIM JIOTOBOPOM MEXIYy paOOTHHKaMH M
PYKOBOJICTBOM  00111€00pa30BaTeIbHON0  YUPEKACHUS MM  HHBIMH  JIOKQJIbHbIMU
HOPMAaTUBHbLIMH aKTAMMU;

- ObITb MNpeJCTaBIIEHHBIMU K pa3ldyuHbIM (opMam I[OOLIPEHHMs, Harpajam M 3HaKam
OTJMYHSL, IPE/lyCMOTPEHHBIM JIJ1s1 paOOTHUKOB 00pa30BaHUs U KYyJIbTYPbI;

- Y4acTBOBAaThH B COOTBETCTBMM C 3aKoHoJaTelbcTBOM P®d B pabore OMOIMOTEYHBIX
ACCOLUMALIMUA UIIU COO30B.

0.2. PaGoTHuKHK OUOMHOTEK 00sI3aHBI:

- obecrnevyuTh MoJb30BaTeNsIM BO3MOKHOCTh pabOThl ¢ MH()OPMALMOHHLIMH pecypcaMu
OMOJIHOTEKH;,

- MHPOPMUPOBATH MOJIB30BATENEH 0 BUIaX MPEAOCTaBIIsIEMbIX OMOIMOTEKOHN yCIIyT;

- obecrneynTb HAYYHYIO OpraHu3alrio (POHI0B U KaTaJoroB;

- ¢opmupoBaTh (HOHABI B COOTBETCTBUH C YTBEPIKICHHBIMU (hefepalbHbIMKU MEPEeYHIMHU
yueOHbIX  u3nanui, TtpeboBanusm  DI'OC, obOpas3oBarelbHbBIMA  [POrpaMMaMy
0011e00pazoBaTeIbHOrO YUPEIKACHUsI, HHTepecaMu, MOTPEOHOCTAMU M 3arnpocaMmu BeCex
KaTeropui 1oJib3oBaTesieu;



copeplleHceTBOBaThL  MH(OpMaLHOHHO-OUOIHorpadpuuyeckoe U OHONHOTEHHOE
00cy’KMBaHUe MoJb30BaTeNeH;
- obecrieyuBaTb  COXPAaHHOCTb  HMCIOJb30BaHMs  HOCUTeNed  MH(OpPMALMH,  HUX
CHCTEMATH3aLIUIO, pa3MeLeHHe U XpaHeHHe;
- obecrieunBaTh peKUM pabOThl B COOTBETCTBMHM C MOTPeOHOCTSMH MOJb30BaTeIeH M
padoToit 00LIe00pa30BaTEILHOIO YUPEK/ICHHS;
- OTYUTBLIBATHCS B YCTQHOBJIEHHOM nopsiaKe nepej pyKoOBOAMTEJIEM
0011e00pazoBaTeIbHOIO yupeKIeHHUs He peke | pasza B rof,
- [1OBbILIATH KBAJIU(PHUKALHIO.

7. IllpaBa n 00s13aHHOCTH NoJb30BaTe el OMOJIHOTEKH

7.1. Ilonp3oBarenn 6UOIMOTEK UMEIOT MTPABO:

- [10Jly4aTh MOJHYI HHPOpMaLIKIO 0 cocTaBe OUOIMOTeUHOro (hoHAa, HHPOPMALIHOHHBIX
pecypcax U npejocTanisieMblx OUOIHOTEKON yeayrax;

- [10J1b30BATHCs CMIPaBOYHO-OMbIHOrpaduueckum anmnaparom 6UOIHOTEKH;

- 110J1y4aTh KOHCYJIbTALMOHHYIO [TOMOIIlb B TOUCKE ¥ BBIOOpPE HCTOUHUKOB HH(POPMaLMH;

- 110J1y4aTh BO BPEMEHHOE [10J1b30BaHME Ha aDOHEMEHTE U B YMTAJbLHOM 3ajie NevyaTHbIC
W3aHUs, Ay IMOBU3YyalIbHbIE IOKYMEHTBI ¥ Ipyre HCTOYHUKHA MH(POPMALIMH;

- [IPOJUIEBATh CPOK MOJIb30BaHHUS IOKYMEHTaMHU;

- noydarb Temarnyeckue, (axrorpaduueckue, yTouHsitoliMe U OGubimorpaduyeckue
CIIpaBKM Ha OCHOBE (pOH/1a OUOIHOTEKH;

- [10Jly4aTh KOHCYJIbTAIMOHHYIO TIOMOILIb B paboTe ¢ HH(popMaLuell Ha HeTpaAUuLIHOHHbIX
HOCUTEIISIX TpPU [OJH30BAHUKM SJIEKTPOHHBIM M HMHBIM OOOpYIOBaHHUEM I[IPH YCJOBHH
KOMIBIOTEPU3ALINH;

- y4acTBOBAaTh B MEPONPHUATHUSIX, TPOBOJUMBIX OUOIMOTEKOMH;

- [10JIb30BaThCSl [UIATHBIMH YCJYraMu, [peloCTaBiIseMbIMU OUOIMOTEKOR; COrjlacHO
YeraBy oOuieobpazoBarelibHOro  yupexaeHuss M llonoxeHuio o MiaTHbIX —yciyrax,
YTBEPIICHHOMY PYKOBOAMUTENeM 00111e00pa30BaTeIbHOI0 yupexKaeHus (MpyH HalH4duu
MJIATHBIX YCJIYT);

- oOpauiateest Ay paspelleHuss KOH(QJIMKTHOW  CUTyallud K  PYKOBOJAHUTEIIIO
0011e00pa30BaTEIBLHOIO YUPEKICHHUS.

7.2. I'lonb3zoBarenn 6MOIMOTEKH 00sI3aHbI:

- co0JII0/1aTh NpaBuIIa MoJb30BaHUs OUOIHOTEKOM;

- 0epe’KHO OTHOCHTBCS K MPOM3BEICHHUSM IevaTd (He BbIPbIBATh, 3arudarh CTpaHML, He
JejiaTb B KHMrax [oJ4epKUBaHUM, IOMETOK), MHbIM JOKyMEHTaM Ha pa3JInYHbIX
HOCHTEIsIX, 000PYA0BaHHIO, UHBEHTAPIO;

- MOJJIEP/KUBATH MOPAJIOK PACCTAHOBKM JIOKYMEHTOB B OTKPBITOM AOCTyIe OMOIMOTEKHM,
pacroyoKeHHusl KapTOTeK B KaTajorax M KaproTeKax;

- 110J1b30BaThCsl 1EHHBIMW M CIPABOYHBIMU JOKYMEHTAaMHU TOJIbKO B [OMELICHUH
OMOIMOTEKH;

- yOeUTBLCSI TIPK MOJIyYEHUH JOKYMEHTOB B OTCYTCTBHUH JIe()eKTOB, a NpU OOHAPYKEHHH
npouHpopmupoBath 06 3ToM  paboTHMKa  OubAMOTekH. OTBETCTBEHHOCTh  3a
oOHapyKeHHble Ie(eKTbl B CHaBaeMbIX JTOKYMEHTaX HeCeT MOCJIeHUH M0JIb30BaTelNb;
BO3BpAlllaTh JOKYMEHThl B OMOIMOTEKY B YCTAHOBIIEHHBIE CPOKH;

- 3aMEHATb JOKYMEHTbl OMOIMOTEeKH B cilydae MX yTpaThl UM MOPYM MM PaBHOLICHHBIMH
11b0  KoMIeHcupoBaTh yuiepO B pa3Mepe, YCTAHOBJIEHHOM IIpaBHJaMH I[10J1b30BaHUs
OMOIHOTEKOM;



- IIOJIHOCTHIO PACCUUTATBLCS ¢ OMOJIMOTEKOHN M0 UCTEYEHHH CpoKa 0O0YUeHUs] U1k paboThl B
00111e00pa30BaTEILHOM YUPEKAEHUH.
7.3. Ilopsiiok noab30BaHUst OUOIHOTEKOM:
- 3anMch - oOydatowiMxess  o0HIe00pa3oBaTeIbHOMO  yupexkaeHus B OHUOIMOTEKY
[IPOM3BOJMTCS 110 CIHMCOYHOMY COCTaBy Kjlacca B HWHIAMBUAYallbHOM MOpsJIKe,
[1e/IarOrMYeCKUX W MHBIX PabOTHUKOB 00111€00pa30BaTEIbHOTO YUYPEKISHHUS, poAUTENeH
00yYarolnXCst - MO Macnopry;
- IepeperucTpanms noJb3zopareiieid OMOIMOTEKH MPOU3BOIUTCS €XKETrOJIHO;
- JIOKYMEHTOM, [IOATBEPKAAIOLIMM [paBO I[10Jb30BaHUs OUOIMOTEKOH, sBIIsIeTCS
HHUTATEIbCKUN QopMyJIsp;
- YMTaTebCKUN (OpMYJIsip GUKCHUPYET ATy BbIA4M MOJIB30BATENIO IOKYMEHTOB U3 (hoHaa
OMOJIMOTEKH U UX BO3BpALIEHHUS B OUOIIHOTEKY.
7.4. Ilopsiiok noJab3oBaHus abOHEMEHTOM:
- MAKCHMaJIbHbIE CPOKH 110J1b30BaHMsl JIOKYMEHTaMU, Yy4ueOHUKaMH, YUeOHbIMU NOCOOUSIMH
- Y4eOHbIH roJ1;
HAY4YHO-I0IyJIsspHas, I03HaBaTelbHasl, XyJl0:KecTBeHHas JuTepatypa - 10 nHei;
MepuoIMYeCKUe U31aHusl, U3JIaHUs MTOBBIIIEHHOTO Cripoca - 5 THeH;

MOJIb30BaTE/IM MOTYT IMpPOJIMTh CPOK TMOJIb30BaHUS JOKYMEHTaMM, €CJIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI JIPYTUX TMOJIb30BaTeNeH.
7.5. Ilopsiaok 101b30BaHUsI YUTATBHBIM 3AJI0M:
- JIOKYMEHTbI. Mpe/IHa3HaYeHHbIe /Ul pad0Thbl B YUUTATIbHOM 3aJjie, Ha JJOM HE BbIIAKOTCH;
- DHUMKJIOMEJUH, CIPAaBOYHMUKHU, peJKUe, LEeHHble M HMeloUMecsi B €IWHCTBEHHOM
HK3EMIIISIPE JOKYMEHTBI BbIJAIOTCS TOJIBKO AJIs1 pa0OThI B UUTAJIBHOM 3all€.
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