Mpuowenue k npukasy Ne /7 7 ot £.0.920151.
S YTBEPAKJIAIO

IMoJiokeHnue o OMOJIHOTEKE

1. O0uMe noIoKEeHU

1. bubanoreka SBISETCS CTPYKTYPHBIM TOJpA3JIelieHHEM IIKOJBI, YYacTBYIOLIMM B y4eOHO-
BOCITUTATEILHOM IIPOLECCE B LEIAX 00ecedeHus IpaBa yyaCTHUKOB 00pa3oBaTeIbHOro npoiecca Ha
MoJib30BaHUue OUOIMOTEYHO-UH(OPMAIIMOHHBIMH PECYPCaMHU.

2. JleATenbHOCTh OHOIMOTEKH oOTpaxkaeTcss B ycrase KOsl OGecriedeHHOCTH OubOiMOTEKH
yueGHBIMM, METOIMYECKMMH (HACKOJIBKO ITO3BOJISIIOT CPEICTBA YUPEKACHHs) M CIIPABOUHBIMH JIOKY-
MEHTaMH yYHUTHIBAETCS [IPH JIMIIEH3UPOBAaHUH 00111€00pa30BaTEIbHOIO YUPEKIACHHS.

3. llenn 6MOIMOTEKH COOTHOCATCA C LELAMH LIKONIBI: GOPMHPOBAHHE OOLIECH KyJIbTYpPbl JIMYHO-CTH
06y4aloLMXCsl Ha OCHOBE YCBOEHHS 0053aTeIbHOr0 MHHIMYMa CofiepkaHnus 001eodpa3oBaTe/ib-HbIX
MpOrpamMM, MX ajanTaldd K KH3HH B OOIIECTBE, CO3JaHME OCHOBBI JUIS OCO3HAHHOrO BbIOOpa M
TOCJIEIYIOIErO OCBOEHHUs MpodeCcCHOHAIBHBIX 00pa30BaTEIbHBIX MIPOrpaMM, BOCIUTAHUE I'DAKIAH-
CTBEHHOCTH, TPYJIOMIOOMS, yBaKEHHUs K MpaBaM M CBOOOIAM 4YeNloBeKa, JIIOOBH K OKpyIKaroulen npu-
poze. Poaune, ceMbe, (popMHUPOBaHUE 30POBOrO 00pa3sa JKH3HH.

4. bubanoTexa pyKOBOACTBYETCS B CBOCH NEATENBHOCTH (efiepabHBIMH 3aKOHAMHM. yKazaMH H
pacropskeHUsAMH Tpe3uaeHTa PO. NOCTAHOBIEHUAMH M PACIOPSKEHUAMHU MPABATE/ILCTBA Pd u ne-
MOJHUTEIbHBIX OPraHoB cyOBekToB PM, peleHUsIMH PaiiOHHOTO yNpaBiIeHUs 00pa3oBaHus. yCTaBoM
006111€00pa30BaTEIBHOTO YUPEKIAECHHS, ITOJTOKEHHEM O 6ubmoreke MBOY COII Ne21 um. CemeHoBa
J1.B.

5. JlesaTeabHOCTh OHMOJIMOTEKH OCHOBBIBAETCS Ha NPHHIHMIIAX JAEMOKpATHH, ryMaHH3Ma. o011e-
JIOCTYIHOCTH, TIPUOPHTETA OOIIEUETOBEYECKHX IIEHHOCTEH, IPaXk1aHCTBEHHOCTH, ¢BOOOJIHOTO Pa3BH-
THsl TMYHOCTH.

6. ITlopas0K MONBb30BaHKMs MCTOYHHKAMH MH(MOPMAIMH, [EPEYCHb OCHOBHBIX YCIyr H yCJIOBMs HX
npeaocTaBlieHus onpeessores [lonoxennem o 6ubmrorexke MBOY COIII Ne21 um.Cemenona /1.B.
u [IpaBuiiaMmu OJIB30BaHMsI OUOIMOTEKOH, YTBEPIKAEHHBIMH AHPEKTOPOM LIKOJIBI.

% [11ko/a HECET OTBETCTBEHHOCTD 3a JOCTYIHOCTh U Ka4eCTBO OMOMMOTEYHO- HH(POPMALHOHHOTO
obciyxuBaHUS! OUOIHMOTEKH.

8.  Opranusanus 06CIy)KUBAaHUs y4aCTHHKOB 00pa3oBaTebHOrO MPOLECCa J0KHA MPOU3BOINTLCS
B COOTBETCTBMM C NpaBUJIaMH TEeXHHUKA 0€30MacHOCTH M MNPOTHBONOKAPHBLIMH.  CAHHTAPHO-
FMTHEHUYECKUMHU TpeOOBaHUIMHU.

1. OcHOBHBIE 3aa4U

2.1. OcHOBHBIMH 3a7auaM¥ OUOIHOTEKH SBJISIOTCS:

a) obecreyeHre yyacTHUKaM 06pa3oBaTeibHOro Mpouecca - 00y4aroluMes., Ne1arornieckum pa-
GOTHHKAM, POAHTENSIM (MHBIM 3aKOHHBIM MPEACTaBHTENAM) 00yyarolmuxes (nanee - MOJB30BATEISAM) -
J0CTyna K MHGOPMAIMH, 3HAHKUSAM, HAESM, KyJIbTyPHBIM LEHHOCTAM MOCPEACTBOM HCIIOJIL30BAHMA
6u6IMOTEeYHO-UH(POPMAIIMOHHBIX PECYPCOB LIKOJIBI HA PA3IMYHbIX HOCHTEISX: OyMaXKHBIX (KHHIKHBIHI
dbon, HOHI NEPHOANYECKUX U3IAHUH); MAarHUTO()OHHBIX



(bonn aymmo- u BuaeokacceT); nuPpoBex (CD-aucku); KOMMYHUKAaTUBHBIX (KOMIIBIOTEPHBIE
CETH) U UHBIX HOCHUTENAX, P HATUYNH TaKOBBIX;

6) BOCIIUTaHHE KYJbTYPHOTO M TPOXIAHCKOTO CaMOCO3HAHHUS, ITOMOIIb B COL[MAIM3ALUU 00y-
YaloIIErocsi, B pa3BUTHH €TI0 TBOPYECKOTO MOTEHITHAIIA;

B) (hopMHUpOBaHHE HABBIKOB HE3aBHCUMOI0 OHOIMOTEYHOrO IMOJIb30BATENsA: O0yYEHHE IOUCKY,
0oTOOpPY M KPHTHYECKOM OlIEHKE HH(pOpMAaIIiH;

') COBEpIIEHCTBOBAHHE IMPENOCTABISAEMbIX OMOIHOTEKON yCIyr Ha OCHOBE BHEAPEHHS HOBBIX
MH)OPMAIMOHHBIX ~ TEXHOJOTHMH M  KOMIIBIOTEpH3AIlMHd  OHOMMOTEYHO-HH(OPMAITHOHHBIX
nporeccoB, popMupoBaHue KOMPOPTHOH OHOIMOTEUHON CpeabI.

[II. OcHoBHBIE GYHKITUN

3.1. [Ins peanu3aiiiy OCHOBHBIX 3a/1a4 OubiuoTexa:

a) hopmupyeT pona 6HOIMOTEYHO-MHYOPMAITMOHHBIX PECYPCOB IIKOJIBL:

*  KOMILIEKTYEeT YHUBepCaIbHbIH (oOHI y4eOHBIMHM, XYyIOXXECTBEHHBIMH, HAy4YHBIMH,
CIIPABOYHBIMH, 1T€JarOTHYECKUMH M HAYYHO-TIONYJIAPHBIMU JOKYMEHTAMH Ha TPaJAMLHMOHHBIX H
HETPAJIMLIIHOHHBIX HO-CUTEISIX WHGOpMAIIHMH;

» nonoiaser ¢oua uHpopMmanuoHHEIME pecypcamu ceth MHTEPHET, 6azamMu u Oankamu
JAHHBIX APYTUX YUPEXKACHUH W OpraHu3aluii (€CiIu Isl 3TOr0 €CTh BO3MOXHOCTh U CPEJICTBA);

* aKKyMyJHpyeT (GOHA IOKYMEHTOB, CO3JaBaeMbIX B IKoje (myOnukanui, paboT memaroros
IIKOJIBL, JIyYIIMX HayYHBIX paboT U pedepaToB oOydaromuxcs 4 ap.);

* OCYIIECTBJISET pa3MelleHHe, OpraHU3aINIO ¥ COXPAHHOCTh JOKYMEHTOB;

0) coznaeT UHGOPMAITHOHHYIO ITPOTYKIIHIO:

* OCYIIECTBIISET aHATHTHKO-CHHTETHYECKYIO nTepepaboTKy HH(popManuy;

* OpraHM3yeT H BeJIeT CIpaBOYHO-OMOMMorpaduyeckuii ammapar: Karanord (andaBUTHBIH,
CHCTEMA-THYECKUH), KapTOTeKH (CHCTEMaTH4YEeCKyl0 KapTOTEKy CTared, TeMaTHYECKHe
KapTOTEKH ), 3JIEKTPOH-HBIM KaTayor, 6a3pl JaHHBIX 110 IPOGHITIO KO (Ha 1ono0HY10 paboTy
moJjiaraeTcs IBa 4aca B JIeHb 10 paclUCaHuIoO OuOIHoTekn Oe3 mocemeHus yuTarened 1ubo Ha
9TO HCIIOJIB3YIOTCH paboyne THU BO BpeMS IIKOJIBHBIX KAaHUKYI);

e paspabaThiBaeT peKOMEHIATeNbHble OuOnuorpapuueckue nocobus (CHHCKH, 0030pBHI,
yKazaTenu H T.I1.);

* obecrieunBaeT HHPOPMUPOBAHHUE MOJIb30BaTeeH 00 HHGOPMALIMOHHOM IIPOTYKIIMH;

B) ocyuiecTBiseT auddepeHIupoBaHHOe OUOIHOTeYHO-UHPOPMAIIMOHHOE 00CTyXuBaHue 00y-
YaOIIUXCH:

* [IpeIoCTaBIAeT HHHOPMAIIMOHHBIE PECYPCHI HA pa3IMYHbIX HOCHTESAX Ha OCHOBE M3Y4YEHHUS HX
HH-TEPECOB B HHGOPMAIIMOHHBIX MTOTPEOHOCTEH (IIpH HATTMYMH BO3MOXXHOCTEH U CPEACTB);

* co3maeT YCIOBHS [UIS peaTM3allid CaMOCTOSATENIBHOCTH B OOYYEHMHM, I0O3HABATEIbHOM,
TBOPYECKOH IEATETHPHOCTH C OMOPOM Ha KOMMYHHKAIMIO; CIIOCOOCTBYET Pa3BHTHIO HABBIKOB
camoo0yueHus;

* opraHu3yeT 0OyYeHHe HaBBIKAM HE3aBHCUMOTO OHMOIMOTEYHOTO MOJH30BATEIs U MOTPEOUTENS
WH-(OpMAaIIiH, COINCHCTBYeT MHTErpalli¥ KOMIUIEKCa 3HaHWH, YMEHMH M HaBBIKOB pabOTHI C
KHUTOH U MH(pOpMAaLUEH;

* OKa3bIBaeT WHGOPMAIMOHHYIO TIOJUIEPXKKY B PEIICHUH 3ajad, BO3HUKAIOIIMX B IPOLIECCE MX
yueb-Hoii, caM000pa30BaTeIbHON B JOCYTOBOM €ATEIbHOCTH;

* OpraHMU3yeT MacCOBBIE MEPONIPHUSTHS, OPUEHTHPOBAaHHbBIE HA Pa3BUTHE OOIIEH, U YHTATEIbCKOH
KYJBTYphl JTHYHOCTH (1-2 B TOJ, HACKOJBKO IMO3BOJSET HArpyska), COAEHCTBYET DPa3BHUTHIO
KPUTUYE-CKOTO MBIIIUICHHUS;

* COHNCHCTBYeT YIeHaM IMeHarorH4eckoro KOJUIEKTMBAa M aJMHMHHCTPALIMH YYPEXKICHHS B
OpraHu3alui 00pa3zoBaTeIBHOrO Mpolecca U 10cyra 00yJalomuxcs;

) ocymecTBiseT qu¢depeHIupoBaHHOE OUOIHOTEYHO-UH(POPMALIHOHHOE 00CIIy )KMBaHHE TI€/1a-
rOrHYeCKHX pabOTHUKOB:



* BBIMBIIET HMHOOPMAIMOHHbIE MOTPEOHOCTH M YAOBIETBOPSET 3allpOChL, CBS3AHHBIE C
obydeHHeM, BOCIUTAHUEM U 3[I0POBBEM JIETEH;

* BBIABJISET HHPOPMAIIMOHHBIE NOTPEOHOCTH U YJOBJIETBOPAET 3alPOChI (HACKOJIBKO MO3BOJISET
Or0/1-)KET IIKOJIBI) B 001aCTH MeIarornueCKUX HHHOBAIMH M HOBBIX TEXHOJIOI M,

* co3maeT 6aHK MeNarorudeckoi MH(GOpPMAIMK KaK OCHOBBI €AWHOM MH(POPMAIIMOHHOH CITyXKObI
IIKO-JIBI, OCYIIECTBIIET HAKOIUICHHE, CHCTEMaTH3aIMI0 HHPOPMALIMK 110 IIPEAMETaM, pasaesam
¥ TeMaMm (Ha 1momoOHyro paboTy mojaraercs JBa 4Yaca B A€Hb 0€3 IOCELICHHMs 4YUTaTeNed Mo
pacnucaHuio OHO-THOTeKH JTHO0 Ha 3TO OTBOAATCS pabodue THH BO BPEMsI IIKOJIbHBIX KAHHKYI1);
* OpraHusyer IOCTyn K GaHKy Mefarorudeckoii uHGOpManuu Ha JHOOBIX HOCHTENSX MpH
HAJTAYUH Ta-KOBBIX;

* OCYIIECTBIIET TeKyLIee HHGOPMUPOBAHHE (JHU MHPOpPMAIIMH, 0630pbl HOBBIX MOCTYIUICHAH U
ny0-nukanuii), uHGOPMHpOBaHHE pYKOBOACTBAa IIKOJBI 110 BONPOCaM  YIPaBJICHHS
00pa3oBaTeIbHBIM IIPO-IIECCOM;

* crroco6¢TByeT GOPMHUPOBAHHIO HHYOPMAITMOHHOHN KYJIbTYphI; ABIAETCA 630 I IPOBEACHHS
NPaKTHYECKUX 3aHATHN 1Mo pabore ¢ MHGOPMANMOHHBIMH PECYPCaMM, HACKOJIBKO MO3BOJIAIOT
BO3-MOXXHOCTH;

1) ocymecTsiseT audpepeHrpoBaHHOe GUOIMOTEUHO- HHPOPMAITMOHHOE 00CITyKUBAHUE PO/IH-
Tesiell (MHBIX 3aKOHHBIX IIPEACTaBUTENEH) 00ydaromuXcs:

* YIOBJIETBOPSET 3alpOChl MONB30BaTeNied M HMHGOPMHPYET O HOBBIX IIOCTYIUICHHSX B
O6ubInOTEKY;

* KOHCYJIBTHPYET O BOIPOCAM OpPraHH3al[i CEMEHHOTO YTEHHs, 3HAKOMHUT ¢ MH(OpMalUeH no
BOC-IIMTAHHIO JETEH;

* KOHCYJIETHPYET II0 BOIPOCaM y4eOHBIX M3JaHUH A7 00yJaromuXxcs.

IV. Opranu3anus JesTeIbHOCTH OUOIHOTEKH

4.1. OTBETCTBEHHOCTb 3d CHCTEMATMYHOCTh M KAYeCTBO KOMILIEKTOBAHHMS OCHOBHOrO (hoHna
6u6IMOTEKH, KOMILIEKTOBaHHE y4eOHOro (QOHIa B COOTBETCTBUH C (pelepabHBIMH MEPEUHIMH
yue6-HUKOB M y4eOHO-METOIMYECKHX HW3/IaHWH, CO3JaHHE HEOOXOMMMBIX YCIOBHH s
JIEATENBLHOCTH OHO-THOTEKH HECET AUPEKTOP LIKOJIBI B COOTBETCTBHH C YCTABOM YUYPEKICHUS.
4.2. Hanuuke yKOMIUIEKTOBaHHOM OHOIHOTEKH B IIKOJE 00sA3aTenbHO. HYacTHuHas LeHTpalu3a-
s OMOIMOTEUHO-OMOIHMOrpagMUecKux MPOLECCOB B  MEXIIKONBHBIX — OMOIMOTEYHBIX
00BbEINHEHUSX TIPOBOJUTCS 110 IIPHKA3y OPraHoB YIIpaBIeHUs 00pa30BaHHEM.

4.3. CTpykTypa GHOIHOTEKH, IOMHMO TPAJMLHOHHBIX OTHENOB (aOOHEMEHT, YUTAIBHBIA 3al),
MOXKET BKJIFOYATh OT/ENbl YUeOHHKOB, HH)OpPMaHOHHO-OubHorpadmdeckoi paboTel, GoHa U
Clle-IHAIM3MPOBAHHBIA 321 paboThl C MYJIbTHMEIMHMHBIMA M CETEBBIMH JOKYMEHTaMH,
BHICOCTYIHMIO, MA-HH-H31aTEIbCKUN KOMIUIEKC, MHOXKHTEIbHYIO TEXHUKY U JIp.

4.4. Bu6moTedHo-uHGOPMAMOHHOE 0OCITY)KHBAHHE OCYINECTBIIAETCS HA OCHOBE OUOIMOTEYHO-
HH()OPMAIIHOHHBIX PECYPCOB B COOTBETCTBHH C YUYEOHBIM M BOCIUTATEIbHBIM [UIAHAMH IIKOJIBI,
IpO-rpaMMaMH, IPOEKTaMH M ITaHOM paboThI OUOIHOTEKH.

4.5. BubnuoTexa BIpaBe MPeIOCTaBIATh IUIATHBIE OMOIMOTEYHO-HHPOPMAIIMOHHBIE YCIIYTH, Ie-
peyYeHb KOTOPBIX ONPENENSETCs yCTaBOM IIKOJIBL.

4.6. B memix obecnedeHHs MOJEPHHU3AMH OWOTHOTEKM B YCIOBHSX HHPOpMATH3AIUM
06pa3oBa-HHs M B Ipeleiax CPeACTB, BBIACISAEMBIX YUYPEAUTENAMM, IIKOjJa obecreyuBaeT
oubnuorexy:

* rapaHTHPOBAaHHLIM (PUHAHCHPOBAHHEM KOMILUIEKTOBaHHS OHOIMOTEUHO-HH(POPMALMOHHBIX
PECYPCOB (B CMETe YUPEXIECHHUS BBIBOJUTCS OTAENBHO);

* HEOOXONUMBIMH CIIy)K€OHBIMH W TPOMU3BOJCTBEHHBIMH IIOMEIICHHAMH B COOTBETCTBUH CO
CTPYKTY-poii OGHOIHOTEKM ¥ HOpDMAaTHBaMH 10 TEXHHKE O€30IaCHOCTH 3KCIUTyaTalliy
KOMITBIOTEPOB (OTCYTCT-BUE BBICOKOH BIAXHOCTH, 3albUIEHHOCTH MOMEIICHHUS, KOPPO3HOHHO-
AKTMBHBIX IPHMECEH WM 3JIE€K-TPONPOBOMSALIECH MBbUIM) M B COOTBETCTBHUHM C MOJIOKEHUIMU
CanlluH;



* COBPEMEHHOH 5JIEKTPOHHO-BbIUYMCIMTEIBLHON, TENEKOMMYHUKALIMOHHOW W KOMWPOBasbHO-
MHOKHTEJIbHOM TEXHUKOH U HEOOXOAMMBIMH MPOrPAaMMHBIMU MPOILYKTaMH;

* PEMOHTOM U CEPBUCHBIM 00CTY’)KMBAHUEM TEXHUKH U 000pYA0BaHUs OUOIHOTEKH:

* OMOAMOTEUHOI TEXHUKON W KaHLIEISIPCKUMH MPUHAIEHKHOCTIMM.

4.7. CnoHcopckasi oMoLb, Nosy4eHHast OMOIMOTEKOM B BU/IE LIEJIEBbIX CPEACTB HA KOMIIEKTO-
BaHuWe (oHIA M 3aKynKy oOOpymoBaHusi, He BIEUYET 3a COOOM CHHMMKEHHS HOPMATHBOB MIIW
aOCOJIIOTHBIX pa3mepoB ¢uHaHCUpoBaHMs W3 Orokera wiKonbl. JleHexkHble cpeacTBa 3a
caaHHyto OMOIMOTEKOM Ma-KylnaTypy pacxXoAylOTCsi Ha yJy4LIEHHE MaTepUalbHO-TEXHUUYECKOi
Oa3zbl  6GMONMOTEKM, MOAMMUCKY MNPOECCHOHANBHBIX HW3JaHMH, KOoMIUleKToBaHHe (hoH/a
JOKYMEHTOB.

4.8. lllkona co3paét ycnoBust JJisi COXpaHHOCTH armnapaTypsl, 000pyJ0BaHUs U UMYLLeCTBa OUO-
JIMOTEKH.

4.9. Pexxum pabotbl OUOIMOTEKH ONpeaenseTcs 3aBeaytoinum 6ubinorexkoii (Gudanorekapem) B
COOTBETCTBMM C NpaBUIaMM BHYTPEHHEro pacnopsjka wkojbl. [lpu onpenenenuu pexuma
paboTbl OUOIMOTEKH NMpeaycMaTPUBACTCS BbIACIECHHE:

* JBYX 4acoB pabouero BpeMEHH €XKeJIHEBHO Ha BbIMOJHEHWE BHYTPUOHUOIMOTEUHOH paboThi
(ecaun pacnucaHue paboTbl OUOIMOTEKH HE MO3BOJSET OTBECTH TOr0 KOJMYECTBA BPEMEHH. TO
HEJI0CTAIO-1IME YAChl EPEHOCSATCS HA BPEMsl KAaHHUKY);

* OJHOrO pa3za B MeCsl - CaHWUTApHOrO [Hs, B KOTOpPbIH 0OCIy)KMBaHMWE 4YMUTaTE/ICh HeE
MPOU3BOAUTCS;

* HE MEHEE OJIHOrO pas3a B MECsLL - METOAUHYECKOTO JHS.

4.10. B uensx obecrnieyeHus palMOHAIBLHOTO UCMONIB30BaHUS MHDOPMALIMOHHBIX PECYPCOB B pa-
60Te ¢ JOeTbMM M IOHOLIECTBOM OMOIMOTEKa MIKOJBI B3aMMOAEHCTBYET ¢ OMOAMOTEKaAMM
Munucrepcr-Ba KyabTyphl PO.

V. ¥npapnenue. Lltarsi.

5.1. YnpaBnenne GMOIMOTEKON OCYLUECTBISIETCS B COOTBETCTBMM C 3aKOHOJATeNbCTBOM Pd,
cyobekToB PD 1 ycTaBOM LIKOJBI.

5.2. O6uiee pyKOBOACTBO AEATEIbHOCTHIO OUOIHOTEKH OCYLLIECTBISAET AUPEKTOP LUKOJIbI.

5.3. PykoBoacTBO GUOIMOTEKOM OCYILECTRIISET 3aBeaAytoLnii Gubauorekoit (Oubanorekaps). Ko-
TOPBI HECET OTBETCTBEHHOCTb B MpefeiaX CBOEH KOMIETEHLMH Mepel  OOLIeCTBOM M
pykoBoauTesneM 001eo0pa3oBaTe/IbHOMO  YUPEKAEHHUs, O0yYarOIMMHUCA, WX  POAWTEIISAMH
(MHBIMM 3aKOHHBIMH MpPEA-CTaBUTEIsIMK) 3a OpPraHW3alMIO M Ppe3ybTaThl JICATEIbHOCTH
O6uOIMOTEKM B COOTBETCTBMM C (PyHK-LMOHAIBHBIMU OOS3aHHOCTAMHM, MPEAYCMOTPEHHBIMU
KBaJIM(pUKALIMOHHBIMU TPEOOBAHUSMH, TPYA0-BbIM JOTOBOPOM M yCTaBOM LIKOJIBI.

5.4. 3apenytowmii 6ubnMoTekoit (6ubnMoTEKaph) Ha3HAYAETCA AUPEKTOPOM LLIKOJIbI, MOKET 5B-
NIATHCS YJIEHOM MEJAaroruyeckoro KOJJIEKTHBA M BXOJMTh B COCTaB MEJArordyeckoro CoBeTa
LUKOJIBI.

5.5. Meroauueckoe CONpoOBOXAEHUE AEATeNLHOCTH OUOIMOTEKHM obecreunBaeT cCrelanncT
(Me-Toauet) no  yd4eOHbIM  GoOHAAM M IIKOJbHBIM OMONMOTEKaM opraHa  yrnpapJiCHMUs
00pa3oBaHUEM, Yupe-KAEHHS CUCTEMbI [MEPENOArOTOBKM M MOBBILIEHHA KBaJM(DUKALIMH.
PErHOHabHOrO MHPOPMALIMOHHOIO LIEHTPA.

5.6.  Bapeaytowmii  Oubauorexoit  (6GubnMoTekapb) paspabaTbiBa€T M MPEACTABIAET
PYKOBOJMTEIIO LIKOJIbI HA YTBEPIKACHHUE CIEAYIOLIHE JOKYMEHTbI:

a) rnojoxeHue o GubIMoTeKe, MpaBuiIa NMo.1b30BaHUS OMOIHUOTEKOM;

6) CTPYKTYpy M LITATHOE pacrucaHue GUOIHOTEKH, KOTOpOe pa3pabaTbiBaeTCsl HA OCHOBE 00BE-
MOB paboT, onpeaenéHHbIX nojoxeHuem o 6udnunoreke MOY COLL Ne21 um.Cemenosa J1.B. ¢
ucnonb3oBaHueM «MexoTpacieBbIX HOPM BpPEMEHM Ha MPOLECCHI,  BBIMOJHAEMbIE B
6ubnuorekax» (IMocraHoBneHne MHHHCTEpPCTBA Tpyaa W COLMANbHOrO pa3suTHa P® ot 3
despans 1997 r. Ne

0):

B) MOJIO’KEHUE O MIIATHBIX ycayrax OUbIHOTEKH:;



I') IUIAHOBO-OTYETHYIO TOKYMEHTALUIO;

1) TEXHOJIOTHYECKYIO JOKYMEHTAIIMIO.

5.7. TIOpsIOK KOMILIEKTOBAHHS IITaTa GHOMMOTEKHU MIKOJIbI PErIAMEHTHPYETCA €€ yCTaBOM.

5.8. B mensx obecrneuenus audepeHInpoBaHHON paboThl OMOIHOTEKH MOTYT BBOJIMTHCS 10~
[IOJIHATENbHbIE  JOJDKHOCTH:  3aBellyloluii  orzenoM  (cekTopoMm),  Gubmuorpad,
MeIMaceaiucT.

5.9. PaGOTHHKH 6GUOIMOTEK MOTYT OCYHIECTBIISATH [€ArOrMYECKyIO JeaTeNbHOCTh. COBMEIIEHHE
6u6IHOTEUHO-MHPOPMAIMOHHOM M TENAaroruyeckoi  NEATENbHOCTH  OCYLIECTBIACTCH
paboTHHKOM GHOIHOTEKH TOJIBKO Ha TOOPOBOIBHOM OCHOBE.

5.10. TpynoBble OTHOIIEHHS DPAOOTHHKOB OHMONMOTEKH H IIKOJBI PEryIUPYIOTCS TPYAOBBIM
JIOTO-BOPOM, YCJIOBHS KOTOPOTO HE JOJDKHBI IIPOTHBOPEYUTE 3aKOHONATENbCTBY PD o Tpyze.

VI. IIpaBa u o6s13aHHOCTH OHOIHMOTEKH

6.1. PaboTHUKH OGHUOIHOTEK UMEIOT MPABO:

a) CaMOCTOATENIBHO BHIOUpATh (OPMBI, CPEACTBA U METOJDI 66O TEYHO-HH(POPMALIMOHHOTO
06-CITy)KUBaHHs 06Pa30BATENBHOTO U BOCIIUTATENBHOIO NPOLECCOB B COOTBETCTBUY C LEIMU 1
3aj1a9a-MH, yKa3aHHBIMH B YCTaBe IIKOJIBI U TIOJI0XKEHUH 0 Oubimorexe;

6) IPOBOIUTH B YCTAHOBICHHOM HOps/IKe (aKyIbTaTHBHBIC 3aHATHS, YPOKA U KPYKKH 6ubmo-
TeqHO-OnbMorpaduuecKux 3HaHUH U HHPOPMAIIMOHHOH KYJIBTYPBI;

B) ONpEENIATh HCTOYHUKH KOMILIEKTOBAHMS HH(POPMAIHOHHBIX PECYPCOB;

r) M3bIMATh U PEATH30BBIBATH JOKYMEHTBI B3 (POHIOB B COOTBETCTBHH C HHCTPYKIMEH M0 y4ETY
6ubmmoTeuHoro GoH/a,;

1) OHpe/eNaTh BUABI U Pa3Mephl KOMIICHCAllMH yIepba, HaHECEHHOTO 6ubmmoredHoMy GoHIy
[10JIb30BaTE/IMA OHOTHOTEKH, coriacHo cratbe 13, mynkr 4. @enepanpHOMy 3akoHy P®@ «O
6u6IIHO-TeuHOM felie» oT 29 nexabpst 1994 r. Ne 78-@3.

€) BHOCHTH HPEUIOXKEHHUS JUPEKTOPY IIKOJBI IO COBEPIIEHCTBOBAHHMIO OILIATHI TPYZAA, B TOM
ypcle HamOaBOK, NOIUIAT M TPEMHpPOBaHHsS DPaGOTHHKOB OMOIMOTEKH 32 HONOJIHMTENBHYIO
paboTy, He BXONAILYO B KPYT OCHOBHBIX OOsS3aHHOCTEH paGOTHUKOB OHMOIHOTEKH; TIO
KOMIIEHCAIIMOHHBIM ~ MEPO-IIPHSATHUSAM, CB3aHHBIM C  BPEIHBIMH  yCJIOBHSAMH  TpyJa
(6M6MOTeYHAs TBUTH, PEBBIIIEHHE HOPMATH-Ba PabOTHl HA KOMIIBIOTEPE).

) y4aCTBOBATh B YIIPABJIEHHH IIKOJIOA B MOPSIKE, ONPEE/IIEMOM YCTABOM.

3) HMETh €XKEroHbIHA OTIYCK 28 KaleHapHBIX THEH U IOMOIHHTEIbHbIH OTUIAYMBAEMBIN OTITYCK
B COOTBETCTBHM C KOJUIEKTMBHBIM JOIOBOPOM MEXIy pabOOTHHKaMHM W PYKOBOJACTBOM HIKOJIBI
WJIA MHBIMH JIOKAJIbHBIMH aKTaMH,

¥) GBITH IpEICTABIEHHBIME K Pa3IHYHBIM (JopMam IOOIMPEHHs, HAarpajaM U 3HaKaM OT/IHHA,
IpeLyCMOTPEHHBIM UL paGOTHHKOB 00pa30BaHUs B KyIbTYDBL,

K) y4acTBOBATh B COOTBETCTBHH C 3aKOHONATENbCTBOM P® B paboTe GHOMHOTEUHBIX accoluanum
HJTH COIO30B.

6.2. Pabotaukyu 6UOIHOTEKH 00S3aHbI:

a) obecreunBarh MoJb30BaTe/sIM BO3MOKHOCTb paboThI ¢ HH(OPMAIMOHHBIMH PECYpCaMu 6u6-
JIHOTEKH; :

6) uH(OpPMUPOBATH MOJIB30BATENEH O BUIAX MIPEIOCTaBIIAEMbIX OUONIHOTEKON yCIIyT;

B) obecreunBaTh HayIHYIO OPTraHU3aIMIO POH/IOB U KAaTANOTOB;

r) opMHPOBATh (BOHIBI B COOTBETCTBUM C YTBEPKAECHHBIME (elepalbHbIMA EPEUHIMHU yueb-
HBIX HM3/aHHUH, 0OPa3OBaTENbHBIMH TPOTPaMMAMHM IIKOJEI, HWHTEPECaMM, MOTPEOHOCTAMH H
3arpOCaMH BCEX KaTEropuii MOb30BaTeNel, HACKOIBbKO MO3BOJIAET OIODKET IIKOJIBL;

) COBEpIIEHCTBOBATH MH(POPMAIHOHHO-OUGIHOrpapuyeckoe u OuOIHOTEYHOE OOCITYXKHBAaHHE
[T0JIb30BaTEIICH;

€) 06ecreunBaTh COXPAHHOCT UCIOJIB30BAHMS HOCHTENEH MH(POPMALIMH, HX CHCTEMATH3ALHIO,
pa3MeIleHNe U XPaHEHHUE,



) 0GeCIeunBaTh PEKHM PabOTHI B COOTBETCTBUHU C MOTPEOHOCTAMH TOJIb30BaTeNei U paboToH
IIKOJTBI;

3) OTYUTHIBATLCS B YCTAHOBICHHOM IIOPS/IKE MEPE PYKOBOIUTEIIEM IIKOJIBI;

€) HOBBIIIATh KBATUHUKALHUIO.

VII. IpaBa u 0653aHHOCTH MOIb30BaTeld OUOIMOTEKOH

7.1. [lonp3oBareny GUOIMOTEKH UMEIOT IPABO:

4) NoJNyYarh TONHYI0 HH(GOpPMANHMIO O cocTaBe GHOMMOTEUHOro (oHIA, HHPOPMAIHMOHHBIX
pecyp-cax W MpefoCTaBIAEMBIX OHOIMOTEKOM yCIyrax;

6) MOJIB30BaThCS CIPABOYHO-OHOTHOrpadUIECKUM annaparoM GHOIHOTEKH;

B) [OJIy4YaTh KOHCYTBTATHBHYIO [IOMOIIb B IIOMCKE H BRIOOPE HCTOYHUKOB HHGOPMAIIHH;

r) moiy4aTh BO BPEMEHHOE IIOJb30BaHHE Ha abOHEMEHTe W B UYHUTAIBHOM 3ajl€ NEYaTHbIC
W3[aHHs, ayJMOBH3YaIbHbIE JOKYMEHTHI M APYTHE HCTOYHAKA MH(POPMALHH;

1) TpOJJIeBaTh CPOK MOJb30BaHHS JOKYMEHTAMH, €CIIH 3TO HE JOKYMEHTBI, MOJb3YIOMHUECs B
JAHHOE BpeMs TIOBBIILEHHBIM CIIPOCOM;

€) IoJIy4aTh TeMaTHIecKue, pakrorpapudeckue, yTOUHsIOMuUe U 6ubnuorpadpuyeckue CpaBkyu
Ha ocHOBe (oHIa GHOTHOTEKH,

’K) MOJTy4aTh KOHCYJIBTaTHBHYIO IOMOIIL B paboTe ¢ uH(bopMaIyell Ha HETPAIULHOHHBIX HOCH-
TeNSX MPH MOIb30BAHMH 3IEKTPOHHBIM ¥ HHBEIM 000pyI0BaHHEM;

3) y4aCTBOBATh B MEPONIPHATHSX, IIPOBOJAUMBIX GHOIHOTEKOH;

) IOJB30BAThCS IUIATHBIME YCIyraMH, IPEIOCTaBIAEMBIMH OHOIHOTEKOH, COTNIACHO yCTaBy
IIKOJIBI M TIOJIOKEHHIO O IUIATHBIX YCIyTax, yTBEpXKAEHHOMY JUPEKTOPOM MIKOJIBI;

K) oOpamarsesi Ais pa3pelieHust KOHQIMKTHON CATYallMy K JUPEKTOPY IIKOJIBL.

7.2. Ions3oBarean OUOIMOTEKH 00s3aHbI:

a) cobmoIaTh paBMiia MoNb30BaHus OHOIMOTEKOH,

6) 6epexHO OTHOCHTHCH K IPOM3BENCHHSAM IeyaTH (HE BBIPHIBATH, HE 3arubarb CTpaHHUILI, HE
JenaTh B KHMTax IOJYEPKMBAHHUIA, MOMETOK), MHBIM JOKYMEHTaM Ha Pa3IM4HBIX HOCHTEIX,
000-pyI0BaHHUIO, HHBEHTAPIO;

B) TOIEPKMBATh TIOPATIOK PACCTAHOBKH JTOKYMEHTOB B OTKPBITOM JOCTYIe GHOIHOTEKH, pacrio-
JIO)KEHHS KapTOYeK B KaTajlorax M KapToTeKax;

T) 10JI630BATHCS IIEHHBIMU H CIIPABOYHBIMHA IOKYMEHTAMH TOJBKO B IOMEIICHUH OHOTHOTEKH;
1) YOEIUTBCS TPH MOMYYeHHH JTOKYMEHTOB B OTCYTCTBHH A€(EKTOB, a IPH 0OHAPYXKEHUH NPO-
uH(pOpMHpOBaTL 06 3ToM paboTHHKa OuOMHOTEKH. OTBETCTBEHHOCTH 32 0OHapyXeHHbIE
ne(eKThl B CIaBAEMBIX JOKYMEHTaX HECET HOCIIEIHUH 110]Ib30BATE]Ib,

€) PacIMCHIBATHCS B YATATEIHLCKOM GOPMYIISpe 32 KaK/IbIA MOIy4eHHBIH I1OKYMEHT,

’) BO3BpAIIATh JOKYMEHThI B OMOIHOTEKY B yCTAHOBJICHHbIE CPOKH,

3) 3aMEHSATH JOKyMEHTEI OUOIMOTEKH B CIIy4ae MX YTPAThl WK [OPYM MM PaBHOICHHBIMH, 60
KOMIIEHCHPOBATh yIeps B pasMepe, yCTaHOBICHHOM NPABHJIAMH [O/b30BaHHUs OHOIHOTEKOMH;

¥) MOJHOCTBIO PACCUMTAThCA ¢ OMOIMOTEKOHM IO MCTEYEHHMM CPOKa OOY4YeHHs MM pabothl B
IIKO-JIE.

7.3. Tlopsaok moJib30BaHUs GUOIHOTEKOM:

a) 3aMCh B GUOIMOTEKY YYAIIAXCS MKOJIBI IPOM3BOAUTCS 110 CIMCOYHOMY COCTaBy Kjlacca B HH-
JMBHAYAIbHOM TOPSJIKE, TEJArOTHYeCKUX M HHBIX PabOTHHKOB IIKOJBI, POAMTENeH (MHBIX
3aKOHHBIX IPEICTAaBUTENIeH) 00yJaroIuXCst — 10 MaclopTy;

6) mepeperncTpalys nojIb30BaTelel OMOIMOTEKH IIPOU3BOAUTCS €XKETOIHO;

B) ZOKYMEHTOM, IIOATBEPK/IAIOIIMM [IPABO I0JIB30BaHHUs OHOTHOTEKOH, ABIACTCS U TATEIbCKHM
(opmysp;

r) 4uTaTeNbCKui GopMynsap GHKCHPYET JaTy BbIIAYH IOJIB30BATENO JOKYMEHTOB U3 ¢donma
OUOIMOTEKH M MX BO3BpALICHUS B OUOIHOTEKY.

7.4. [Topsnok MOTB30BaHUS a00OHEMEHTOM:



a) HOJTB30BATEH MMEIOT MIPaBO MOJYYHTh Ha JOM W3 MHOTOTOMHBIX M3/IaHH# HE Oojee AByX J0-
KYMEHTOB OJTHOBPEMEHHO;

0) MaKkcHMaJIbHbIE CPOKH N0JIb30BaHUs JOKYMEHTAMH:

- y4eOHHKH, y4eOHbIe T0COOHs — y4eOHbIH IO/,

- Hay4HO-TIOMy ISIpHasi, I03HABaTe/IbHAs, XyI0)KeCTBEHHAs TuTepaTypa — 14 nHei;

- NEepUOJMYECKHE M3JaHUs, U3JaHUA MOBBILIEHHOrO crpoca — 1-5 qHeW WM He BBIIAIOTCA Ha
JIOM, TI0 YCMOTPEHHUIO OHOIHOTEKaps,

B) [0JIb30BATEIM MOTYT IPOJIMTH CPOK IOJIb30BAaHMS JOKYMEHTAMH, €CIIH Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTUX MOJIb30BATENIEH.

7.5. llopsiiok mOIB30BaHUs YHTATBHBIM 3AJI0M:

a) JIOKYMEHTBI, IpelHa3HaYeHHble [UIs pabOTBl B YHTAILHOM 3aie (SHUHMKIONEINH,
CIIPAaBOYHHKH, JOKYMEHTHI PEIKHE, LIEHHbIE W HMEIOIHecs B €IMHCTBEHHOM 9K3eMIUIIpE) Ha
JIOM HE BBIIAIOTCA.

7.6. Iopsaok paGoTHI C KOMIIBIOTEPOM, PACIIOJI0XKEHHOM B GubIroTeKe:

a) paboTa 1mosp30BarelNel GUOIUOTEKOM ¢ KOMIBIOTEPOM IIPOU3BOIUTC B pabodeM MopsiaKe 10
Mepe HAJOOHOCTH (32 MCKIIOYEHHEM BPEMEHHM OKOHYAaHHs MOCIEIHHX YPOKOB, Koraa B
6UOIHOTEKE HAXOOUTCH OOJBIIOE KOJIMYECTBO YHMTATENeH), IPH YCIOBHH OTCYTCTBHUS O4YEpEIH
Ha II0Jb30BAHHE KOMIBIOTEPOM; HJIM B MOPsIKe odepent (U3 pacdyera 10 30 MHHYT HA OJHOTO
MOJIb30BATeNs) M B IPH-CYTCTBHH COTPYAHHKA OHOIHOTEKH,

6) paspemaercs paboTa 3a OJHAM IIE€PCOHATLHBIM KOMIIBIOTEPOM He Ooliee IBYX 4EIOBEK OIHO-
BPEMEHHO;

B) [I0 BCEM BONpOCaM MOMCKa MHpopMarmu B FIHTepHeTe (€CIH €CTh TaKas BO3MOXHOCTb) MOJIb-
30BaTelb JOJDKEH 06paImaThes K paGOTHHKY GHOIHOTEKH; 3anpelnaeTcs obpalieHue K pecypcam
WH-TepHeTa, MpeaIoNararllyuM OILIarTy;

r) paboTa ¢ KOMIBIOTEPOM IPOU3BOAUTCS COTNIACHO YTBEPXKICHHBIM CAHUTAPHO-TUTHEHHYECKUM
TpeGOBaHUAM. '
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