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HNOJOXKEHHE
00 00paboTKe MePCOHAJILHBIX JAHHBIX pPaboTHHKOB, 00y YaIOIIHXCS]
it X poauTeeii (3aKOHHBIX npejacraBuTeieil)
My HIIHIAABHOTO 610 eTHOr0 0011€00pa30BATE/ILHOI0 YIP C/KACHHS
cpenneii 00ue0dpasoBaTe/IbHOI HIKOIbI Ne21umenn Iepost Pocenn Cemenona JI.B.

1.00myute mo10KeH st

1.1. Hacrosumee Ilomoxenne 00 obOpaboTKe mNEepcOHANLHBIX [MAHHBIX paboTHUKOB,
oOywaronmxcst W WX pOAMTElNel  (3aKOHHBIX npexacrasuTeneif) (mamee - [Monoxenue)
MYHHMIUUTTIAILHOTO OI0/PKETHOT'0 00111e006pa3oBaTe/ILHOr0 yUpeKIeHuUs cpeaHeit
obweoGpazoparenpHoil mkonsl Nel4d  mmenn I'epos Coserckoro Coroza Jlapuonosa B.IL
r.Biajukaskaza (nanee - Lllkoma) pazpaboTano Ha OCHOBAHHH:

- craTou 24 Koncruryuuu Poccuiickoil ®enepanin;

. rnasel 14 Tpynosoro Kozekca Poceuiickoii @enepannn;

- denepanbroro  3akona P®  or 27.07.2006 Nol149-d3  «OG wn]opmarnd,
urH(opMaTH3ALKK U 3a1KTe HHOPMALIUNY, '

- e epanbHOro 3akona PO or 27.07.2006 Ne 152-03 «O nepcoHaNbHbIX JaHHBIX Y,

- ®denepansroro 3akona P® or 29.12.2012 Ne 273-®d3 «0O6 obpazoBaHun B
Poccwniickoit @epepanuuny;

- npukaza ®CTOK Poceuu or 11.02.2013 Ne 17 «06 yreepikaenun Tpebosannit o
samATe  MH(OpMAUMKM, He COCTABIAIONUIEH ToCyAapCTBEHHYIO Taliny, coaepikaieics B
roCyIapCTBEHHBIX HHPOPMALIMOHHBIX CHCTEMAX !

- IToctanosnenns: lpasutenscrsa PO or 01.11.2012 Ne 1119 «O6 yrBepiaeHUH
TpeGoBaHMil K 3alIHTE MEPCOHAILHBIX JAHHBIX TPH X o6paboTke B HH(OPMAMOHHBIX CHCTEMax
MepCOHAIBHBIX JAHHBIX Y,

- [TpaBui BHYTPEHHEr0 TPYAOBOrO pacmopsjika.



1.2, Iens  paspaborku  [lonoxeHus -  OIpeelcHHE nopsaaka  0dpaboTku,
CHCTEMATH3alNH,  WCTIONIb30BAHUS,  XPaHEHHs M  TlepeJayd  CBEACHWH, COCTABIISIOMINX
NEPCOHABLHBIC JaHHBIE; 00ECIICUEHNE 3aLUMTDI IIPAB U CBOGO/L PAGOTHUKOB yUpesKIeHHs, yUatuxcs
U HX POJIMTE/eH (3aKOHHBIX mpejcTaButeneii) npu o6paborke ux NEPCOHANILHEIX JAHHBIX, 4 TAKIKe
YCTaHOBJICHHE OTBETCTBEHHOCTH TOJUKHOCTHBIX JIMII, HMEIOIIHX JOCTYI K TIEPCOHATBHBIM JaHHBIM
PabOTHHKOB  y4pEeXJCHHS, YualMXCs H MX POIUTENCH (3AKOHHBIX NnpejacTaBuTelieil) 3a
HEBBINONHEHHE TPEOOBAHUH HOPM, PEryIHPYIOIMX 00pabOTKY U 3ALUTY HEPCOHATbHBIX JAHHBIX.

1.3.  Tlepconanbuple nanmbie OTHOCSTCS K KATErOPHH KOH(DHICHIIHAILHOH UH(pOpMaIIHH.

l.4. Bcee paGorunku IIIKoBL, B COOTBETCTBHM CO CBOMMH MOJHOMOYMSIMH BAACIONIHE
uHpopmaluelf, OTHOCAEHCS K NepPCOHANbHBIM JAHHBIM, O COTpYJHHKAX, YYalUXCsSd H HX
POMMTENAX  (3aKOHHBIX  TPEJICTABHTENISIX), MMOJNydalOlHe W  WCIONB3YIOIHE  ee, HecyT
OTBETCTBEHHOCTb B COOTBETCTBHH C 3aKOHOJATe/ILCTBOM Poccuiickoit Menepaiuu 3a Hapylenue
PeKMMa 32l ThL, 06pabOTKM U NOPSIIKA HCIIOIB30BAHUA 3TOi HHDOPMALHH.

1.5.  Tlopanox BBoxa B neicTBue u uamenenns [1ojoxenmns.

Bee usmenenus B [Tonoxkenne BHOCATCS NPUKA30M JMPEKTOPA YUpexkaeHns. JI0 BHECCHHSs!
usMeHeHMid B Hacrosiiee [lonoykenne B cBA3M ¢ M3MCHCHHEM 3aKOHOJATENbCTBA,
PETIAMEHTHPYIOIIETO BOMPOCHI 00pabOTKW TIEPCOHANBHLIX [JaHHBIX, HacTosmiee Ilonoxkenue
JICHICTBYET B 4aCTH, HE NPOTUBOpPEUALLei] 3aKOHO/IaTEBCTBY.

1.5.1. Bce pabGotuuku K0l JOMKHBI OBITE O3HAKOM/ICHBI © Hacrosumum [lonokenuem
I10]] POCITUC. ,

[.6.  PexuM KOH(QMACHUMAILHOCTH NEPCOHANBHBIX AAHHBIX CHUMAETCS B CIyYasx HX
00e3/IHYNBAHNAS U MO HCTEYSHHH 75-IETHEro Ccpoka MX XPAaHEHHS, €C/M MHOe He OIpeIeNIeHO
3aKOHOM.

2.0cHoBHDIC TOHSITHS H COCTAB MEPCOHATLHBIX JAHHBIX
2.1, Jlna neneit  nacrosimiero IlonoskeHHS. HCNOJB3YIOTCS —CIGAYIOLIHE OCHOBHBIC
TIOHATHA:

- TNEpCOoHANbHBIC NaHHbIe - Juo0as HH(pOpMAUHS, OTHOCAWAACA K HPAMO HIHM KOCBEHHO
ONIPE/CNCHHOMY MM OIpeiensieMoMy (usndyeckomy nuny (cyOBEKTY INEPCOHANBHBIX JAHHBIX):
pabOTHHUKY, y4alemMycsi ¥ €ro POJHTEINSM (3aKOHHBIM TIPEICTABHTEISIM), B TOM YHCIIE HX bamumns,
UMsd, OTYECTBO, TOA, MECAl, JaTa W MECTO pPOXKICHHs, aupec, CeMeHHOe, COLHaIbHOE,
HMYIIECTBEHHOC  M0JIOKEHUE, oOpasosanue, npodeccus, JOXOAE, Jpyras uHdopMarus,
HCOOXOAMMas — yYPEKIACHHIO B CBS3H C  TPYJOBBIMH OTHOUIGHHSMH ¢  paGOTHHKOM,
00pasoBaTe/IbHBIMH OTHOIICHHSAMH - YYAILHMCS, €70 POMTENeM (3aKOHHBIM NPEACTABUTEIEM);
- omeparop - iopuaudeckoe smio (Illkona), camocTosTensHO oOpraumsyoomee W (unH)
ocyLecTBIsIomee 06paboTKy NepCOHANBbHEIX IAHHBIX, @ TAaKiKe OINpeeNsiollee el o6paGoTKi
IEPCOHANBHBIX  JIAHHBIX, COCTAB MEPCOHANBHBIX JAHHBIX, TOAJNEKAMX 06paboTke, aeiicTBHs
(onepauunu), COBepLIAEMbIE ¢ NEPCOHATBHBIMU JAHHBIMMU;
- 00padoTKa mepcoHaLHBIX JAHHBIX - Mmoboe aeifcTBue (Omepamus) Him COBOKYITHOCTh JeHCTBH
(omepaiiuii), COBEPLIAEMBIX M HCMOIB30BAHUEM CPEJICTB ABTOMATH3ALMH WIH 0€3 HCIONb30BaHMs
TaKMX CpeACTB C INEPCOHAIBHBIMH JIaHHBIMH, BKIIOYas cOOp, 3amuch, CHCTEMATH3AIHIO,
HAKOIUICHHE, XpaHeHHe, yTOuHeHHe (O0OHOBJICHME, HM3MEHEHHE), HW3BIICYEHHE, HCIOIb30BaHNE,
nepesady  (pacmpocTpaHeHWe, TpeNoCTABIEHHE, JOCTYI), 06e3MuYMBAHKE, OJIOKHPOBaHIE,
YAQIICHHEC, YHHYTOKCHHE IE€PCOHAIbHBIX JAHHBIX pPabOTHUKOB, YYallUXCsl M HX POJUTENEH
(3aKOHHBIX TIpeJICTaBuTENE );
- KOH(UACHIMATLHOCTH MEPCOHANBHBIX IAHHBIX - 0BS3aTENBHOE JUTs COBIIOAEHNS HA3HAYCHHOTO
OTBETCTBCHHOTO JIMLIA, MOJIyYUBLIETO JIOCTYIl K IE€PCOHAIbHBIM JIaHHBIM pabOTHHKOB, yYalluxcs U
HX pojuTernell (3aKOHHBIX TpeicTaBHTeNel) TpeGoBaHHE He PACKPLIBATL TPETBUM JIHIAM W He
PacnpoCcTpansTh MEPCOHANbHBIE JaHHbIE 03 corsacusi pabOTHHUKA WM POAMTENs (3aKOHHOTO
IPEJICTABUTEIA) WIIM HHOIO 3aKOHHOI'O OCHOBAHMUS;
- PacmnpocTpaHeHWE MEpPCOHANBHBIX [JaHHBIX - JEHCTBHS, HalpaBJICHHBIE Ha PacKphITHE
MEPCOHAIBHBIX JaHHBIX PA0OTHUKOB, y4alMXCs M UX POAHTEN]EH (3aKOHHBIX IMpeiCTaBUTENCH)
HEONPECICHHOMY Kpyry JHil (repejada MepCOHANbHBIX NaHHBIX) MM HA O3HAKOMIICHHE C



MEePCOHAIbHBIMU  JTAHHBEIMH HCO[‘paHHHcHHO‘lkO Kpyra JMl, B TOM uucle OOHapoJOBaHHE
[IepCOHANBHBIX JAHHBIX B CPEJCTBAX MaCCOBOH pH(pOpPMAIMH, pa3MelieHne B HH(GOPMalHOHHO-
TeJIeKOMMYHHUKALMOHHBIX CETAX MM NPELOCTAB/ICHHE NOCTYNA K MEPCOHATLHBIM JAHHBIM KaKUM-
n100 UHBIM CIIOCOOOM;
- TOpejoCTaBlieHHe TEPCOHANBHBIX  JIaHHBIX - NIeifCTBUS, HAIMpaBJIeHHBIE Ha PacKpbITHE
MepCOHAIBHBIX JAHHBIX ONPEIEICHHOMY JIMILY HJIM ONIPE/ACICHHOMY KpYTY JIHLL
- MCIONB30BAHUE NMEPCOHAIBHBIX AAHHBIX - AEHCTBHA (omepatiu) ¢ MEPCOHAILHBIMH JaHHBIMH,
coBepuaeMeie JIOJKHOCTHBIM JIHIOM B IEIAX TPHHATHA peIeHHil MM COBEPIICHUA HHBIX
JCHCTBHIL, TTOPOKIAIOIINX IOPHANYECKHE MOCIEACTBHS B OTHOLICHHHA pabOTHUKOB, ydauuxcs 1 WX
pojuTencit (3aKOHHBIX npencraputeseif), MO0 HHBIM obpazoM 3aTpardBaiolMX MX MpaBa H
cBOOO B! MITH TIpaBa W CBOOOJIBI IPYTUX JIHIL
- GIOKMpOBAHKE MEPCOHANbHBIX JAHHBIX - BPEMCHHOC MPEKPalICHHE 06paboTKH MEPCOHATBHBIX
JIaHHBIX PaOOTHHKOB, YYalllUXcs U UX poauTeneii (3aKOHHBIX npeacTaBuTeneii) (3a UCKIIOYCHUCM
ciyuaes, ecii 06paboTka HeoOXo1uMa Ui YTOUHEHHS MEPCOHAJILHBIX JIaHHBIX )}
- YHHYTOXKEHHE [MEPCOHANBHBIX [AHHBIX - JCHCTBHA, B PE3y/NbTATE KOTOPBIX CTAHOBHUTCS
HEBO3MOJKHEIM BOCCTAHOBHTHL COJIEpP)KAHHE IEPCOHATIBHBIX JaHHBIX B HH(pOPMAIMOHHOM cUcTeMe
TepCOHANbHBIX TAHHBIX M (MJIM) B PE3y/IbTaTe KOTOPHIX YHUITOKAIOTCSH MaTepHaTbHbIE HOCHTEIS
EPCOHAIBHBIX JaHHBIX PAOOTHUKOB, yHalIUXCs H UX pojuTesiei (3aKOHHBIX [MpeCTaBUTENICH);
- obe3nMuMBAHME INEPCOHAIBHBIX JAHHBIX - JICHCTBHA, B PE3y/bTaTe KOTOPBIX CTaHOBUTCS
HEBOMOIKHEIM 663 HCIOJBL30BaHMS AOTIOHATEbHON MHOPMALHH OMPECIHTh ITPHHAIEKHOCTE
[EPCOHANBHBIX JAHHBIX KOHKPETHOMY pabOTHHKY, ydarlemycs W €ro poaUTENAM (3aKOHHBIM
NpeCcTaBUTENSIM);
- 00MIeI0CTYTHEIE MEPCOHANbHBIE JIAHHBIE - MEPCOHAIBHBIC NAHHBIC, JOCTYII HEOTPaHUYEHHOTO
KpYra JIIl K KOTOPBIM MPEAOCTaB/IeH ¢ coryacus paboTHKKA, 3aKOHHOTO TPECTaBHTEs yUallerocs
WIH HA KOTOphIE B COOTBETCTBHM C (pelepabHBIMK 3aKOHAMH HE paclpoCTpaHsicTCi TpeboBanue
coBJI0IeHIST KOH(UICH IHAIbHOCTH;
- pHpOpMAIHs - CBeIeH s (COOOEHNs, NaHHbIe) HE3ABHCHMO OT (OpMBI UX MPEICTABJICHHU;
- J0KyMeHTHpoBaHHas uH(OpMauus - 3aUKCHPOBAHHAL HA MATCpHATILHOM HOCHUTENE IyTEM
NOKYMEHTHpOBaHus MHQOpMaust €  PEKBH3UTAMH,  TTO3BOJIAIOUIMMH OMpeNeNuTh  TaKylo
MH(OPMALHMIO WIIH €€ MAaTepPUAILHBIH HOCHTEIb.
22,  Kommeke JOKYMEHTOB, CONPOBOXKAAIOMMI npouece oQopMIeHHs TPYAOBBIX OTHOIIEHHI
pabOTHHKA ITPH €ro TTPHEME, TIEPEBO/IE H YBOJILHEHHH.

2.2.1. Wndopmauus, npejcrasnsemas pabOTHUKOM IIPHU MOCTYIUICHHH Ha paboTy B y4peKIeHHue,

J0/DKHA UMETh JOKYMEHTaIbHYI0 (QopMmy.

[lpu 3aKiIIOYeHHA TPYJAOBOTO JOrOBOpa B COOTBETCTBHM CO CT. 65 Tpynosoro KoJekca
Poccuiickoit Deeparui IHLO, OCTYHAomee Ha padoTy, IPEAbABIACT paboToaaTenio:
~MaCMOPT MM HHOH JJOKYMEHT, Y/10CTOBEPSIOIHH U IHOCTb;
~TPYNOBYIO KHIKKY W (MJIH) CBEJIEHHS O TPYHOBOH IESTENLHOCTH, 3a HCKIIOICHHEM cllydaeB, eciiu
TPYAOROH [I0FOBOD 3aKIIIOUACTCs BIEPBBIC WM paGOTHUK MOCTYMaeT Ha paboTy Ha YCIOBHAX
COBMECTHTEILCTBA, 1100 TPYAOBas KHIDKKA y pabOTHHKA OTCYTCTBYET B CBA3SH C €€ yTpaToii Uiy 1o
JPYTHM TIPHIHAHAM; "
-JIOKYMEHT, MOATBEPAKIAIOLIHI perucTparuio B cucTeMe HHIXBHAYaIbLHOTO
(nepcoHr(pUIUPOBAHHOIO) YUETa;
-JIOKYMEHTHI BORHCKOTO yUeTa - [isi BOSHHOOOS3aHHBIX H JIMIL, TIOUTCHKAITX IIPA3EIBY Ha BOEHHYIO
caykO0y;
-JIOKyMEHT 00 00pa3oBaHHH H/HIH O KBaau()UKALUY MM HATHYUK CHENHATbHBIX 3HAHHH - TPH
NOCTYILICHAN Ha paGoTy, TpeGyIONLyIo CTICIHATbHBIX 3HAHUH HIIH CTeUaIbHON MTOATOTOBKHA;
-CHPABKY O HATMUYUA (OTCYTCTBUM) CYAMMOCTH ¥ (MITH) daKTa yroJoBHOro mpeciiefoBanus JIndo o
IPEKpaIeHHH YTOJOBHOTO IIPECIe/I0BAHUS 10 peabuIUTHPYIOIMM OCHOBAHUAM, BbIJIAHHYIO B
nopagke W mo (opme, KOTOpBIE YCTAHABIMBAIOTCH (hemepaibHBIM  OPraHom HCTIOTHUTETBHON
BJIACTH, OCYILIECTBJIAOIMM (YHKIHH 110 BHIPAOOTKE M peau3arnH rocyJapCTBEHHOM MONUTHKH H
HOPMATHBHO-NIPABOBOMY PEryJIHPOBaHUIO B cdepe BHYTPEHHMX Jel, - NPH TOCTYIUICHHH Ha




paboTy, CBA3AHHYIO C JEATEIbHOCTBIO, K OCYIIECTBIEHUIO KOTOPOil B COOTBETCTBUH ¢ HACTOSLIMM
Kozekcom, wHBIM (emepanbHbIM 3aKOHOM HE JOMYCKAIOTCA JIMIQA, WMEIOIIHE WM HMeBIIHe
CYUMOCTD, MOBEPraloInecs: UK MOBEPraBUIHecs YTOJIOBHOMY MPECieI0BaHHIO.

Ceuznerensctso o npucsoenns MHH paGoTHUK NpeicTaBaseT NpH ero HaIdduu.
2.2.2. Tlpu odopmnenun pabotHuka Ha paGoTy (IOC/HE 3AKTOYEHHS TPYAOBOTO JI0TOBOpa)
3anonusercst yuuduuuposannas Qopma T-2 «Jluunas kaprouka paGOTHMKa», B KOTOPOIf
OTPaXKaroTCs ClIe/1ylolIne aHKeTHble U OHorpapuyeckue nanusie paborauka: ®.M.0., nata u mecro
POKACHHUSA, TPaXIAHCTBO, YPOBCHb 3HAHHsS HHOCTPAHHBIX A3BIKOB, CBEIEHHA 00 0Opa3oBaHUH,
npoeccun, craxke paboThl, ceMeitHOM MOJIOKEHHIH, JaHHBIE TACTIOPTA, aIpec

perucTpauuy, aapec MpoXKUBaHHA, KOHTakTHBIH Tenedon). MHH, Homep moxkymenTa,
TOATBEPIKAAIONIEr0 PErHCTPAIHIO B CHCTEME HHIMBHIYATbHOro (IEPCOHH(HIMPOBAHHOIO) YdeTa;
CBEJICHUA O BOMHCKOM y4eTe; MH(OPMalHs O TPYAOBOI JeATe/ILHOCTH; Pe3y/bTaThl aTTecTallui]
paboTHuKa (zaTa aTTECTALlMH, JaTa U HOMEpP IPOTOKOJA, PEIIEHHE ATTECTALHOHHOW KOMHCCHH):
JlaHHBIC O MOBBIIEHHH KBATH(HKALMH; CBEACHHS 0 MPO(ECCHOHATILHON MEPENOAroTOBKE; JaHHbIC
0 Harpajax, NOOLIPEHHSX; HHpOpMaNMs O NPEfOCTaBIsSeMBIX OTIYCKaX; MpaBo pabOTHHKA Ha
COLUAILHBIC JIbIOTBL] IOMOIHUTE/IbHBIE CBEJCHUS: TPYIINa HHBAIUHOCTH, HAJIMYHE BOAUTEILCKOIO
YIOCTOBEPEHHS; OCHOBAHHE PACTOPIKEHHS TPYIOBOTO JOTOBOPA.
2.2.3. B IIIkoze co31a10TCs ¥ XPAHATCS CIIE/IYIONIME TPYIIIBI JOKYMEHTOB, COJEPIKALIIIE JAHHbBIE O
pabOTHHKAX B €/IMHHYHOM HJIM CBOJHOM BHIE:
2.2.3.1. JoKyMeHTBI, cojepikaliie TepCOHANbHBIE JaHHbIE PabOTHHKOB (KOMILTEKCHI
AOKYMEHTOB, COMPOBOXKAAIOLIME MPOLECC OPOPMIEHHS TPYAOBLIX OTHOMICHHH MpH TpHeMe Ha
paboTy, nepeBoje, yBOJAbHEHHY; O/UIMHHEKA M KOLMM [PUKA30B 110 JIMYHOMY COCTABY; JIHYHbIE
Jiena W TPYJIOBbIe KHIDKKH pabOTHHKOB; JIeJia, coflepikalliiie OCHOBAHMs K NMPHUKa3aM I10 JHYHOMY
cocTaBy; Je€na, CoAeprKallde MaTepuasibl aTTeCTalud PabOTHUKOB; CHY:KEOHBIX pacciiel0BaHHiA;
CrpaBouHO-HH(OPMALHOHHLIH GaHK JaHHBIX MO mepcoHalty (KapTOTEKH, Ky PHAIbI); TOMTHHHIKHA 1
KOTTHH OTHETHBIX, aHAIMTHYECKHX H CIPABOYHBIX MATEpPHAJIOB, IepefaBaeMbIX aJMHHHCTPALUHU
YUpeKACHUs, KOITMH OTYETOB, HAIIPABIIAEMBIX B FOCY/JapCTBEHHBIE OPraHbl CTATHCTHKH, HAJIOTOBbIE
HHCIEKUMH, BBIIECTOALINE OPraHbl yIpasieHHa o0pa3oBaHHeM U PYTHE YUPEHKICHHs).
2.2.3.2. JlokyMeHTalms 1Mo opraHu3anun paboTsl (ITONOKEHHUS, T0JKHOCTHEIE HHCTPYKIH,
NpUKa3kl, PACHOPAKECHUSA AAMUHHCTPALMH); JOKYMEHTBI IO TIIAaHUPOBAHHIO, YYETy, aHAIM3Y H
OTYETHOCTH B YACTH pabOTEI ¢ NEPCOHANOM YUPEIKAEHHU.
2.3.  Mndopmaumst, TmpescTaBigeMas POIAMTENAMH  (3aKOHHBIMH  TIPEACTABHTENSMH) NIPH
MOCTYIUICHUM  yJallerocs B YYPEKACHHE, JO0JDKHA HMETh AOKYMEHTalbHYl0 (opmy. Ilpu
MOCTYIUIEHUH YYallerocss B YUPEeKACHHE POAUTENH (3aKOHHBIE MPEICTABUTENM) MPEIbABIAIOT
YUPEKICHHIO:
-3akmovenue [IMIIK o nanpasnennn 8 [lkomy;
-KOIHIO IOKYMEHTa, yJIOCTOBEPSIONIET0 JIMYHOCTh 3aKOHHOTO TIPE/ICTABUTELS;
-KOMHIO CBUICTENILCTBA O pPOXKICHHM pedeHKa WM JIOKYMEHTa, [OJTBEPIKIAOIEr0 POJICTBO
3asBUTEIIS; .
“MCUMIMHCKHE JIOKYMEHTBI O COCTOSHHM 3710pOBbs  (MeaunuHcKas kapra @-26, kapra
npodgmapusnBok ®-63); .
-KOIHIO CTPaXOBOr0 MEJHIIHHCKOTO MOJIHCa;
-KOmus  NOKYMCHTA, MOATBEPIKJAIOMIETO  PErucTpaluio B CHCTEME  MHJMBHJYAIbLHOTO
(MepcOHN(UIIMPOBAHHOTO) yHUeTa;
-CBE/ICHHUS O POJUTEISAX (3aKOHHBIX NPEJACTABHTENSNX);
-CIIPABKY O MECTE JKUTEJIbCTBA;
-KOHTAKTHBIC IAHHBIC;
-WHBIE CBEJICHH S, OTHOCSIIMECS K NEPCOHATILHBIM JJAHHBIM Y4allerocs.

Popurenu (3aKoHHBIE HpeJCTABHTENN) JAETEH, SBIASIOMMXCS HHOCTPAHHBIMHM TPAYKIAHAMH
WM THOAMH 0e3 TpakAaHCTBA, MONOMHUTENBHO MNPEABSBIAOT AOKYMEHT, MOATBEPIKIAOIIHIA
POACTBO  3asBUTENS (WM  3aKOHHOCTh MpeACTaBieHHs npaB pebeHka), H  JOKYMEHT,
[OATBEPIKAIOLLII [IPABO 3asBUTENA Ha peOsiBanue B Poccuiickoi ®eneparyu.



Wnocrpanusie rpaxzgane u smna Ges [PaKNAHCTBA BCE MOKYMEHTBI NPEACTABIAIOT Ha
PYCCKOM $5I3bIKe MITH C 3aBEPEHHBIM B YCTAHOBICHHOM TOPsIZIKE 11€PEBOJIOM Ha PYCCKHI S3BIK.
2.4.  IlepcoHanbHble qaHHbIe YHRIIHXCA COllepikaTes B UX THYHBIX J1C/1ax.

3.C6op n 06paboTKa MepCOHATBHBIX JAHHBIX

3.1. Ilopsmok monyuenus MEPCOHANLHBIX JaHHBIX.
3.1.1. Bee nepconambHele naHHbIE paboTHHKa yupexkaeHHs H poauTens  (3aKOHHOIO
[IPEACTABHTEIIS) YYAIIErocs CICAYeT MOIyYaTh HEIOCPEACTBEHHO y pabOTHHKA M poaHTENs
(3axonHoTO MpescTaBuTens). Ilepconanbibie anHHEe YHal|xXcs clielyeT NoJyJath Y pomauTenei
(3aKoHHBIX npexcTaButeeii). Ecu TICPCOHAIILHBIE IAHHBIE BO3MOXKHO TOJIYYHTh TOJBKO Y TpeThei
CTOPOHBI, TO pabOTHHK, POAUTENHN (3AKOHHbIE HPEACTaBUTENN) I0JKHBL OBITH YBEIOMIEHBI 06 3TOM
3apaHee M OT HUX JOIKHO OBITH TONYYEHO MHCBMEHHOE coriracue. JIOJDKHOCTHOE JTHIIO
YAPEKACHI O/DKHO COOOMTE PaGOTHHKY, POAMTENSIM (3aKOHHBIM PEACTABUTE/ISIM) O LEJIsX,
[Ipe/IroaraeMelX HMCTOYHHKAX U CIOCOOax HOJIY4CHHsS INEPCOHANLHBIX JIaHHLIX, a TAKKe O
XAPAKTEPE IMOIVICKAIINX TONYIEHHIO TIEPCOHATBLHBIX TAHHLIX 1 TOCTIEICTBHAX OTKa3a paboTHHKA
AaTb MHCbMEHHOE COTJIAcHE Ha UX IOJTyYeHHe.,
3.1.2. Yupexnenne He umeer fpaBa mony4arb, 0OpabaTeIBaTh U MPUOOIIATH K TUYHOMY Jemy
PabOTHHKA M yHaIlerocs He yCTaHOBTeHHbIE DeiepabHBIM 3ak0HOM 0T 27.07.2006 No 152-@3 «O
NEPCOHANBHBIX TaHHBIX), DeepaibHbIM 3aK0HOM OT 29.12.2012 No 273-®3 «O6 obpasoBanuy B
Poccuiickoit ®enepaunny u Tpynossim konexcom Poccuiickoii Denepanun nepeoHanbHble AaHHbIE
00 MX pacoBOM, HATMOHAIBLHOIN NPHHA/ITEKHOCTH, TIOMHTHYECKHX B3IVISAAX, PEMTHO3HBIX HITH
(punocopexnx YOCKICHHSX, COCTOSHUM 310POBbsl, HaCTHOM JKM3HHU, YIEHCTBE B OGLIECTBEHHBIX
OObENMHEHUSX, B TOM 4Hcle B NpoQecCHOHANBHBIX CcOfo3ax. B Cllydasix, HeNOCPEICTBEHHO
CBASAHHBIX C BONPOCAMH TPYNOBBIX OTHOMICHWH, B COOTBETCTBHM co cr. 24 Konctutyuuu
Poccuiickoii ®enepariin YIPCKICHHE BNpABE 110J1y4aTh H 00pabaTsiBaTh TaHHBIE O YACTHOMN KHU3HH
PabOTHHKA TOJILKO C €r0 MUCEMEHHOIO COrIIACHS.
3.2, Tlopsinok o6paGoTku ITEPCOHANBHBIX JTaHHBIX
3.2.1. O6paborka TNICPCOHANBHBIX TAHHBIX OCYLLECTBISETCS B LENAX 00eCreyeHus cobmoienus
Koncturyuun Poccuiickoit Qesiepatinn, (enepanbHbIX 3aKOHOB H HHEIX HOPMATHBHBIX IIPABOBBIX
aktoB Poccwitckoit ®eneparnu, coneiicTaus pabOTHHUKAM M yyammMmcs B TIPOXOIKAEHHH 00yUeHus,
MX KapbepHOM pocTe, obecnieueHua HX THYHOM GE30MacHOCTH 1 WICHOB HX CEMEH, a TaKke B Lemnsx
obecreyen s COXpPaHHOCTH TPHHA/UIENKAIIETO UM MMYILECTBA H HMYILECTBA yUPEK/ICHHS, yuéra
PE3YIBTATOB HCITOJIHEHUST UMH 00SI3aHHOCTEIH.
3.2.2. Ob6pabortka yupexaenuem YKa3aHHbIX BBIIC [E€PCOHAIBHBIX JAHHBIX paboOTHHKOB,
YAAUIUXCA B UX POJHUTENCH (3aKOHHBIX [pPe/ICTABUTENEH) BOBMOKHA TONBKO C HX cornacus, jaubo
0e3 ux coryacus B creyrommx Cllyvasx:
~lICPCOHAILHBIC NAHHBIE SIBIISIOTCS OBLIEOCTY THBIMK
-ICPCOHANBHBIE JIaHHbIE OTHOCATCS K COCTOSHHIO 3/10pOBbs. pabOTHHKA WJIM YYaIIerocs H HX
o6paboTka HeoOXOMMMa IS 3amHTH ero JKU3HA, 3100POBbS MIIM UHBIX JKH3HEHHO BAYKHBIX
HHTEPECOB JTHOO JKU3HH, 3JI0POBbS MM HHBIX KH3HEHHO BAKHBIX MHTEPECOB JPYIHX [IHIl U
T0JTyCHHE Cornacus paboTHUKA HITH POJUTEIS (3aKOHHOTO NPEICTABUTEIIS) HEBO3MOYKHO!,
-00paboTKa MepCOHANBHEIX TAHHBIX HeOOX0IHMa AJIA yCTAHOBJICHUS MIIH OCYLIECTBIECHHSA TIPaB HX
CyObeKTa MIIM TPETHUX JIHIL JIMOO B CRSI3U ¢ OCYILECTBICHHEM TPABOCY AU,
-00paboTKa MEPCOHATBHBIX [AHHBIX OCYHICCTBIIACTCS B COOTBETCTBUH € 3aKOHOJATENbCTBOM
Poccuiickoii ®epepaunn 06 obopore, o GeszomacHocTH, 0 [IPOTHBOJIEHCTBHH TEPPOPHIMY, O
TPaHCIOPTHOH 0Oe30macHOCTH, o MPOTUBONEHCTBHU KOppYNLHH, 06 OMEPaTHBHO-PO3BICKHOI
JACATENIBHOCTH, 00  HCHOJHHUTEILHOM [IPOM3BOJICTBE, ¢  YrOJIOBHO-UCIIOJIHHUTENbHLIM
3aKOHOMATENILCTBOM PdD:
-00paboTKa MepCOHANBHBIX JAHHBIX OCYUIECTBJISIETCS B COOTBETCTBHH C 3aKOHOAATEIBLCTBOM 06
00s3aTebHBIX BUAX CTPAXOBAHUS, CO CTPaxOBbIM 3aKOHO/IATEJILCTBOM;
-0 TpeGOBAHHIO ITOJTHOMOYHEIX TOCYAapCTBEHHBIX OPraHOB B Cy4asiX, MpeIyCMOTPEHHBIX
(enepanbubIM 3aK0HOM:



“B Clydasx, ecnn obpabotka nepconanpHpix AAHHBIX Pa0OTHUKOB OCYINECTBIISETCS HA OCHOBAHHMHU
Tpynosoro  komekca Poccuiickoii Denepannn  wm  uwrHOrO ®enepanbroro 3aKOHa,
YCTAHABIUBAIOILETO € Leb, YCIoBUS MOJIyHCHHUS MEPCOHANBHBIX HAHHBIX W Kpyr cyObeKkToB,
[IEpCOHANBHBIE IAHHBIE KOTOPBIX 0UIeIKAT obpabortke;

HX MHCbMEHHOTO coracus,
3.2.4. lllxona Bupase obpabarbIBath nepconanpibe AGHHDBIC yYallHXCs ¥ X POAMTENel (3aK0HHbBIX
lTPEJicTaBATE 1CH) TONBKO C MX MTHCHMEHHOTO coruiacus.

3.2.5. Iucemennoe cormacue paboTHHKa M poauTencii (3aKOHHBIX NpencraBuTeneii) yyammxes na
00paboTKy cBOMX [IEPCOHANBLHBIX IAHHBIX JO/KHO BKIIOYATE B cebst:

-havummro, ums, OTHECTBO, azipec cyOBeKTa NepcoHamhHEX HAHHBIX, HOMEP OCHOBHOTO JOKYMEHTA,

€ro oprase;
-HanMeHOBaHue ((amMumio, ums, OTHECTBO) M anpec oneparopa, TTOTYHAIOIEro cormacue cydhekTa
IIEPCOHANBHBIX JTAHHBIX

-Leb 00paboTKy nepcoHaTbHbIX JaHHBIX:

“HIEPCHCHE  TIePCOHANBHBIX  MAHHBIX, Ha 00paboTKy KOTOpHIX naeTcs coriacne cyObekTa
IEPCOHAITBHBIX TAHHBIX:

“IEPEYCHL NICHCTBHH C nepcoHaIbHBIMMU A4HHBIMH, HA COBEPLUCHHE KOTOPBLIX JA€TCs coriacue,
obuee onucanue HCTIONIB3YEMBIX OTIEPATOPOM CIIOCOGOB 00paboTkH mepconanbHpIx JaHHBIX;

“CPOK, B TCHYCHHE KOTOPOro AeiicTByer COrJIacHe, a TakKe MOPsAJ0K ero OT3bIBA,

3.2.6. Paboruux YIPCOKIACHHS, POAHTE/Ib (3aKOHHBII TIPEACTABATEIIb) yYallerocs INpesocTaBiser
YAPCXKIACHHIO IOCTOREPHEBIE CBEJICHHS O cebe, cBoeM pebenke (metsx).

3.2.7. B coorBetcTBHE CO cr. 86 rn. 14 Tpymxosoro Konekca Poccuiickoii Denepanuu B uensx
obecrieyeHus mpas u CBOOO/ YeI0BeKa M IPakaaHuHa AUPEKTOP YMPEXKICHUS U €r0 HpeLCTABHTE M
(OTBETCTBEHHBIE OMIKHOCTHEe H1A) Tpr 06paboTKe MepCoHabHbIX JaHHEIX pabOTHHKA TOJKHBI
cobunonaTe clreayomune obupe TpeGoBanms:

-IIpH onpeseneHun o6vema u COACpIKaHus, 00pabaTbiBaeMbIX MepCoOHANBHbIX JaHHBIX yypeskaeHue
AOJDKHO  PYKOBOJICTBOBATHCS Koncturynmeit  Poccmiickoii Qenepannn, TpymoBsiM  Koxekcom
Poceniickoii ®eaeparn, Denepanshbiv 3akonom 29.12.2012 Ne 273-®3 «O6 oGpasopanuu »
Pocceuiickoit  ®enepamuny HHBIMH  HODMATHBHBIMH NPABOBBIMH  y pacnopsiuTensHbIMu
JOKyMeHTaMH MUHITpoCBeenns Poccun, PocoGprazsopa, apyrumu (bentepampnbIMI 3aK0HAMH;
~3allUTA NEPCOHANBHBIX JAHHBIX PaGOTHHKA OT HENPABOMEPHOrO MX MCHONB30BAHHS HIIH YTparsl
obecneunpaercs YUpeXKIEeHHEM 3a cuer ero CPCICTB B  MOpAAKe,  yCTAHOBICHHOM
3aKOHOIATENbCTBOM;

“1IPH NIDHHATHH pelueHuil, 3aTparnuBaromx MHTEpeChl paboTHHKA, yupekaeHHe He Mmeer 1npaBa
OCHOBBIBATLCS HA NMEPCOHANLHBIX JIAHHBIX paboTHHKA, NONTyYeHHBIX HCKIIOUMTEIILHO B pe3yibTare
HX aBTOMaTU3MPOBAHHOI 06PAGOTKH HTH SJIEKTPOHHOTO MOy YeHHs;

-HPEACTABUTENN pabOTHHKA NOIKHDI GBITE O3HAKOMJICHBI MO PAaCNMCKy ¢ hesepanbHbim 3aKOHOM,
AOKYMECHTAMH  YUPEHK/IEHHS, yCTAHABIHBAIOLLHM OPAZIOK 00pabOTKH MEPCOHANBHBIX AAHBIX
PabOTHHKOB, a Takke 06 ux IpaBax u 0093aHHOCTIX B HTO obmacrn;

B0 BCEX ciywasx oTkas paGoTHHKA OT CBOMX lIpaB  Ha coXpaHeHHe W 3ammMTy TaiiHpl
HE/ICHCTBUTEIEH!

-00paboTka mepcoHanbHBIX AQHHBIX  MOXKET OCYINEeCTBIIATHCS HCKIIFOYHTEJILHO B [EJIsIX

¢ obpazoBarenbHOI AEATE/IBHOCTRIO.
Obpaborka nepconanpupix AQHHBIX yHaLLUXCS MOJKET OCYIIECTRISTLCS B LeNAX coaeicTBUs
YHalluMest B TpynoycTpoiicTe depes  llentp samstoctn B PaMKax  nelcTByrowero



3dKOHO/ATENIbCTBA,  IIPOBEICHHS TOCYNApCTBCHHOM  WUTOroBOH  arTecrarum, IIOCTYILUIEHUS B
o0pasoBarensuple OpraHH3armm.
4.3amnuTa NEPCOHATBLHBIX AAHNBIX

4.1.  Tlox yrposoii umm OIACHOCTBIO yTPAThl NMEPCOHANBHBIX AAHHBIX [IOHMMACTCsl €JIMHUYHOE
WM KOMIITEKCHO®, peanbHOe HITH HOTCHLHAIbHO®, AaKTHBHOE MJIM TACCHBHOE IIpOsIBIICHHE
SIMOYMBILINICHHBIX BO3MOKHOCTEH BHEUIHHX HJIH BHYTPCHHHX HMCTOYHHKOB YIPO3bl CO3/1aBaTh
HebnaronpusaTHpe COOBITHSI, OKa3BIBATE AeCTabUIU3HpyIoLee Bo3neiicTBHEe Ha 3AIIULIAEMYIO
HH(pOpMaLHIO.
4.2, Puck yrpossl mo6piv HH(OPMAIOHHEIM PECypcaM  CO3aloOT CTUXHHHBIE GencTRHSL.
IKCTPEMATIBHBIE CHTYALUH, TEPPOPUCTHYECKHE ACHCTBHS, aBAPHM TEXHHYECKHX CPEJICTB | JIHMHMIA
CBSI3H, IPYTHE 00BEKTHBHEIE o6cTosTeNLCTRE, a TaKiKe SAMHTEPECOBAHHBIC M HE3aWHTEPECOBAHHEIE
B BOBHHKHOBEHHUH YI'PO3bI JTH1IA,
4.3.  Bamura [ICPCOHANBHBIX JAHHBIX MPEACTABIACT COBOl HPEayNpeXKIeHHE HapylleHs
AOCTYIHOCTH, UENTOCTHOCTH, JOCTOBEPHOCTH 1 KOH(UICHUMAILHOCTH NIEPCOHAILHBIX JIAHHBIX H
obecnieuerne GesomacHocTyH HHOpMALMK B mporecce YHPABJICHYCCKON M TNPOM3BOACTBEHHOIM
ACATC/ILHOCTH YUpPEKIeHH .
4.4.  3Bammra [IEPCOHATTBHBIX JIAHHEIX OT HCIPaBOMEPHOTO MX HCIIONB30BAHUS HITH YTpaTsl
AOKHA ObITh obecnieuena YIPEKICHUEM 3a CUET ee CpejicTB B MOPSJAKE, yCTaHOBIEHHOM
(enepanbubIvM 3aKoHOM.
4.5.  «BHyTpeHHss 3ammTay:
“PETIAMEHTALHST I0CTYNa MepcoHana K KOH(DMICHUHANBHBIM CBCACHHUSAM, JIOKYMEHTaAM M 0azam
HAQHHBIX BXOJMT B YHCII0O OCHOBHBIX HaTpaB/IeHUH OpraHu3alMOHHON 3aIlUThI MHpOpMaLMH u
lpCAHAsHAYeHa JUIS PasrpaHMYEHHs MOTHOMOYMIT MEXIY PYKOBOAMTENSAMH M JIOJDKHOCTHBIMH
JTHUAMH YUPeKIAEHHS;
~JU1A 0DecreveH il BHyTpenneit SALIATBL IEPCOHANLHBIX JAHHBIX HEOOXO0THMO cobioate psijy mep:
OTpaHMYEHHE W periaMeHTAIHs COCTaBa pabOTHHKOB, ()YHKIHOHANbHEIE 00S3aHHOCTH KOTOPBIX
TPEOYIOT  KOHpUICHIHATLHBIX 3HaHMH; u30UparenbHOE w1 00ocHOBaHHOE pacmpenenenue
AOKYMEHTOB M MH(OpPMAIUH Mexmy PabOTHHKAaMK; palHOHATbHOE pasmelnenue pabounx mect
paboTHUKOB, npn KOTOPOM HMCKJIOYaJIOCh Obl OeckonTpoEHOe HenoMB30BaHKe 3aluinaemMoi
HHOOPMalHK; 3HaHue padoTHHKOM TpeGosamuii HOPMATHBHO - METOAMYECKHX JOKYMEHTOB I10
3ALHTE NHQOPMALHH U COXPAHEHUH TAHHBL, HAMYKE HEOOXOMMMBIX YCJIOBHIl B [TOMELIEHUH JU1s
padoTel ¢ KOH(HICHIHATLHEIME HAOKYMCHTaMH M OazaMH JaHHBIX; OpraHusauus TopgaiKa
YHUUTOKEHUS  mH(pOpMaLmu; CBOCBPCMCHHOC  BLISBJIGHHE  HApyLIEHMSI TpeboBanuii
PA3PCIIMTCILHOR  CHCTEMBI  J0CTYIMA paboTHukamu YUPCKNCHUA;  BOCHUTATE/IBHAS U
pasbACHHUTENIbHAA paboTa ¢ COTPYIHUKAMH YUPEIKIECHHS TI0 TIPEAYTIPEIKACHHIO yTPaThl LEHHBIX
CBEACHUH NPH paboTe ¢ KOH(DUAEHIMATLHBIMK AOKYMEHTAMH. 34LIHTA NEPCOHANBHBIX MAHHBIX Ha
VIEKTPOHHBIX HOcuTeNsX. Bee mamkm, COAepiKauine TNepCoHANLHBIE AHHbIC PabOTHHKOB,
YHAIAXCA U UX poJMTENel (3aK0HHbIX HnpeacraBuTesieit) Xpausres na KOMITbIOTEPE AOIKHOCTHOTO
JHLA (JML) yUpeskaeHns, SAUTHILEHHOM TIaposem,.
4.6. «Buemmnss 3ALIHTA;
=Lt 3aIHTEl KOH(DUIEHITHATLHO HHpopManmH co3garoTes HCTICHQIpaBIeHHbIe HebIaronpusTHEe
YCIOBHA W TPYAHONPEOI0THMbIE NPEMATCTBHS  JUIS  JTHOA,  [BITAIOLIErocs COBEPUIMTH
HCCAHKIMOHMPOBAHHBIH  OCTYn M oOBnazeHue uHpopmanueii. Ilenpio u PE3yIbTaTOM
HCCAaHKLHOHMPOBAHHOTO JOCTyNa K HH(OPMALHOHHBIM pecypcam MoKeT OBITh He TOMLKO
OBJIAICHUE LICHHBIMH CBEICHHUSAMH U HX HCTIONb30BaHKE, HO M HX BHAOM3MEHEHHE, YHHUTOXKEHHUE, U
Ap.;
“HOA TOCTOPOHHHM  JIHIIOM TIOHHMaeTcs JoGoe A0, HE WMEIOUIEE HEMOCPEICTBEHHOTO
OTHOMICHHA K YUPEIKACHHUIO, IOCETHTE TN, paboTHHKH ApyrHx OpraHU3aLHOHHBIX CTPYKTY).

[ocroponnue nuna ne AOJDKHBL 3HAThb pacnpeleneHue ()yHKIuid, pabouue npoueccsi,
TEXHOJIOTHIO COCTaBIICHHS, oopmrenus, Bemenns w XPaHCHHMS JIOKYMEHTOB, Jeil u paboumx
MaTepHanoB;



-1 obecnieyenus BHELIHEH 3alUHTBI MEPCOHANLHBIX JAaHHBIX HEOOXOAUMO COOMIOAaTh PAll MEp:
MOpAJOK TpHeMa, ydera ¥ KOHTPONS JeATeNBHOCTH IOCeTHTeNeH; MpOIyCKHOW pemuM
YUPEKICHHUS; TEXHHUECKHE CPEJCTBA OXPaHbl, CHTHAIM3alMK; TpeOoBaHHs K 3aluTe HHpOpMAaLnK
IPU UHTEPBLIOMPOBAHUH U cOOeceI0BaAHUSIX.
4.7. Bce 10mKHOCTHBIC NUIA YUPEKAESHUS, CBA3aHHBIE ¢ 00pabOTKON MepcoHaNbHBIX JaHHBIX,
o0s3aHpl  moanucarth 0053aTeNbCTBO O HEpasrJalleHHH [EPCOHATIbHBIX JAHHBIX PabOTHHKOB,
YUALMXCH U UX POAUTENeil (3aKOHHBIX [IPE/ICTaBUTENeI ).
4.8.  Ilo BO3MOKHOCTH IepCOHAIbHEIE JaHHbIe 00€3JIMIHBAIOTCA.
4.9. Kpome wMep 3amuTBl MEPCOHATBHBIX [aHHBIX, YCTAHOBICHHBIX 3aKOHOAATEILCTBOM,
yUpelkJeHHe MOKeT BbIpadaThIBaTh HMHbBIE Mephbl 3aIUUTHI NEPCOHAIBHBIX JaHHBIX PabOTHUKOB,
00y4aronmxcs ¥ X pojuTelnel (3aKOHHBIX MpeJICTaBATENeH ).

S5.Ilepegava u Xpanenne mepcoHATbLHBIX JAHHBIX
5.1.  Ilpu nepenave nepcoHanbHLIX AaHHBIX pAOOTHHKA, yJallerocs U ero pojuTencH (3aKkoHHbIX
TnpejcTaBuTeNeit) yupeikaeHne JoMKHO co0Io1aTh CleIyIone TpedoBaH s:
5.1.1. He coodumare nepconajibHble JaHHble pabOTHHKA, yYalllerocs U ero pojauTeseH (3aKOHHBIX
npejcraBuTeneil) Tperbeil cTopoHe 0e3 MX NMHCbMEHHOIO COTJACHS, 32 UCKIHOUEHHUEM CIy4Yaes,
KOTJla 3T0 HEOOXOAMMO B LEJSIX MPeAYNPE/KACHAS YTPO3bl JKH3HH H 30POBLIO, & TAKKE B CIIydasX,
YCTaHOBNEHHBIX (peaepasbHBIM 3aKOHOM.
5.1.2. He coobuiats nepconanpuble JaHHbIe pabOTHUKA, YUALLErocs U €ro pojuTesel (3aKOHHBIX
lpejcTaBuTeNeit) B KoMMepYecKHX 1elsax 0e3 X MUCbMEHHOTO COTTIacHsl.
5.1.3. Tlpeaynpeauts nul, MOJYYMBIIMX MEPCOHATbHBIC JaHHbIE PadOTHHKA, y4Yalerocs M ero
poauTeneil (3aKoOHHBIX NPEJCTaBUTENIeH) O TOM, YTO IOJIYyYEHHBIEe I1ePCOHAJbHbIE JaHHBIE MOIYT
OBITH HCIIOJIL30BAHEI JIMIIE B LESAX, JUId KOTOPBIX OHH COOOIEHB! (IIpeIcTaBIeHbl), U TPeOOBATEL OT
9TUX JIML] TOATBEP)KIEHHUS TOTO, YTO 3TO MPABUIIO COOIIOECHO.

JIuna, nony4MBIIKNE NEPCOHANbHBIE JaHHbIE PAOOTHUKA, YHAIIErocs U POAUTENS (3aKOHHOTO
HpeJICTaBATeNTs) 00A3aHEBI COOIFOIATE PEXKHM CEKPETHOCTH (KOH(HICHIHAIBHOCTH).

5.1.4. PazpemaTh A0CTYN K MEpPCOHANBHLIM JAHHBIM PAabOTHWUKOB, yUalluXCS M WX pPOJAUTENeH
(3aKOHHBIX  IpeJCTaBUTENE) BO3MOXKHO TOJIBKO CIELMANBHO  YIOJHOMOYEHHBIM JIMLIAM
YAIpeKIACHUS, TIPH OTOM YKaszaHHblEe JHMIOA JODKHBI HMETh I[paBoO IMOJy4aTh TOMBKO Te
NEePCOHAbHBIE JaHHbIe, KOTOPbIE HEOOXOIUMBI ISl BBITTOJIHEHUSI KOHKPETHOHM TPy 10BOH (pyHKLMH,
COIVIACHO CIIMCKA CHELUAIbHO YIIOJHOMOYEHHBIX JIUL| YUPEKICHHA.

5.1.5. IlepenaBath nepcoHaibHBIE JaHHBIE Pa0OTHHKA TMPEICTABHTESIM pabOTHUKOB B MOPSIKE,
ycTaHos/ieHHOM TpynoBeiM kofekcoMm Poceuiickoit Dejepatiui, ¥ OrpaHHYMBATh 3Ty HHPOPMALHIO
TOJBKO TEMH IEPCOHANBHBIMH JAHHBIMM pPabOTHHKA, KOTOPble HEOOXOAMMBI /JISi BBIIOIHCHUS
YKa3aHHBIMH TIPEJICTABUTEIAMH UX QYHKIIHH.

5.1.6. Cornacue Ha 00pabOTKY NEPCOHAIBHBIX JAHHBIX, paspelleHHbIX paboTHHKOM sl
pacrnpocTpaneHus, oQOpMIsETCA OT/CJIBHO OT HHBIX cOrjacuii cyObexTa nepcoHalbHbIX JAaHHbBIX
Ha 00paboOTKY ero MepcoHaTLHBIX JaHHBIX.

PaGortoaarens 00s3an  o0ecreudTs pabOTHUKY BO3MOXKHOCTL OIPEACIUTb IlepeueHb
NepCOHANbHLIX JAHHBIX 110 KAKA0H KaTeropuu MepPCOHATbHBIX JAHHBIX, YKA3aHHOU B COTJIacHM Ha
pacnpoCcTpaHEeHNe MePCOHATBHBIX JaHHBIX. .

B ciywae ecim M3 npegocTaBieHHOTO pabOTHUKOM COIJIACHS HA PACIpPOCTPaHEHHE
NEpCOHANbHBIX JAHHBIX He clienyer, uto pabOTHHK COrJIacuics ¢  paclpoCTpaHEHHEM
[I€PCOHANIBHBIX JIaHHBIX, TaKHe TIepcoHaTbHbIe JaHHbIe 00pabarsiBaioTes paboTonaresnem 0e3 mpasa
pacnpocTpaHeHusl.

B ciy4ae ecau M3 npeoctaBieHHOro pabOTHHKOM COrJIacusi Ha mepenady NepcoHaibHbIX
JIAHHBIX HE CIIEeyeT, 9T0 padOTHUK HE YCTAHOBHJI 3AIIPEThI U YCIOBUS HA

00paboTKy MepcoHaNbHBIX AAHHBIX HJIM HE yKa3asl KaTeropud M MepeueHb MepCoHabHBIX
NaHHbIX, A7 06pabOTKM KOTOPBIX CYOBEKT MepCOHANBHBIX JAHHBIX YCTAHABIMBAET YCIOBHA U
sanpeTsl, pabotofatenb oOpadaThiBaeT Takue MepcoHaNbHbIe JaHHbIe 6€3 BO3MOKHOCTH Iepelain
(pacmpocTpaneHus, IpeaoCTaBIeH s, 0CTYIa) HEOIPAHUYEHHOMY KPYTY JIHLL.



B cornacun Ha pacupocTpaHeHHe NEPCOHATBHBIX JAHHBIX PaOOTHHK BIPABE YCTAHOBUTH
3alpeThl HAa mepenady (KpOME TpPEeIOCTABICHHSA JOCTYNA) I3THUX IIEPCOHATBHEIX TaHHBIX
paboTOMATENNt0 HEOrPAaHHYEHHOMY KPYTy IIMI[, a TaKKe 3anpeTsl Ha o6paGoTKy MM yCI0BUA
00paboTKy (KpoMe NOjly4eHHs JO0CTYIIA) STHUX MePCOHATbHBIX JAHHBIX HEOrPAHHYCHHBIM KPYIOM
mun. Otkas paboTozatenisi B YCTAHOBJIEHHH pPaGOTHHKOM MaHHBIX 3alPeTOB M YCIIOBHH He
J0IycKaercs.

[lepenaua (pacmpocTpasenue, NpPELOCTABIECHUE, JOCTYN) HEPCOHANBHBIX  JAHHBIX,
Pa3peIIeHHEIX PAOOTHIHKOM JUIsl pacTipOCTpaHeHH s, J0/KHA OBITh IpeKpariena B moboe BpeMs Mo
ero Tpebosauio. Jlannoe TpeGOBaHUE IOKHO BKJIIOYATh B ceOs (DaMUIIHIO, UMS, OTYECTBO (ipu
HAJIM4HH), KOHTAKTHYI0 HH(pOpManmio (Homep TenedoHa, ampec 3ICKTPOHHON [OYTHI WK
TOYTOBEIH anpec) pabOTHHKA, a TakKe TepeueHb MepCOHANIBHBIX TaHHEIX, 06paboTka KOTOPBIX
MOUICKUT TpeKpalleHuto. JleiicTBue cornachs paGOTHHKA Ha PACHPOCTPaHEHHE IEPCOHATBHBIX
AHHBIX, PEKPAIIACTCA ¢ MOMEHTA MOCTYIICHUS PaboTOATEN0 JaHHOTO TPeGOBaHus.

PaboTrnk BripaBe 0OpathThCA ¢ TpeGoBaHHEM NpPeKpaTHThH Tepenauy (pacmpocTpaienye,
NPEOCTABICHHE, JOCTYM) CBOMX TEPCOHANBHBIX  [AHHBIX, paHee pa3pelIeHHBbIX s
pacnpocTpanenus, K mobomy suiy, obpabarbiBalolieMy €ro HEpCOHAIbHBIE NAHHBIE, B Clydae
HecoOmoneHns nosokenuit MenepanpHoro 3akona ot 27.07.2006 Ne 152-B3 mmi obparntbes ¢
TaKUM TpeOOBAHUEM B CY/I.

5.2, XpaHenue mepcoOHaNBHBIX JAHHBIX PaGOTHHKOB, YUAIIMXCS M HX poauteneil (3aKOHHBIX
TIpeJICTaBUTENIEH ): ;

5.2.1. Ilepconanbmble nanHple paGOTHMUKOB, yuyallMXcss M MX  POAMTENCH  (3aKOHHBIX
npeacrapuTeneii) 00pabaTbiBAlOTCS M XPaHATCS B 9JEKTPOHHOM BHJAE B HH(OPMAIHOHHBIX
cucremax. Jloctyn K mepCoHaNbHBIM IaHHBIM PaGOTHHKOB, yUaIuXcsl ¥ UX POAUTENCH (3aKOHHBIX
npeacrasuTeniei) B HHOOPMALMOHHBIX CHCTEMAX OCYLICCTBIACTCS COIJIACHO pa3pellHTebHOM
CHCTEMbI MATPHIIBI JOCTYIA K NePCOHATBHBIM JIaHHBIM.

5.2.2. TlepconanvHble jpaHHble paOOTHWKOB, YYallUXCS M HMX  POJHMTENEl  (3aKOHHBIX
NPECTABHTEIICH ) XPaHATCS B OYMaKHOM BapHaHTE B JIMYHBIX Je/1ax B mKady, 3aKpbIBAIOLEMCs Ha
3aMOK.

5.2.3. Tpynosble KHIKKH pabOTHHKOB XPAHATCS B cefipe y BEAYIIEro CnennamcTa mo Kajpam.
5.24. Tlpaa jocTyma K MEPCOHATBHBIM JAHHBIM  Pa3rPAHHUCHbI MEKIY PasIMUHBIMH
KaTeropusMu I0J1b30BaTeNell (CHCTEMHBIE aJMUHHCTPATOPBI, COTPYJAHUKH, POAUTEIH, YYCHUKH,
OTBETCTBEHHBIN 3a OpraHH3alMIO MMEPCOHAIBHBIX JAHHBIX). BXOX B CHCTEMY OCYIIECTBILSIETCS
TOJILKO MPH BBEJICHUH JIMYHOTO MAPOJISt 110J1b30BATENS.

5.2.5. BuewHH# HOCTYN K NEpPCOHANbLHBIM JaHHBIM pabOTHUKOB, YYALIUXCS U HX POIHTENEN
(3aKOHHBIX mpescTaBuTeNneH) HMEIOT KOHTPOIBHO-PEBU3HOHHBIE (HAA30pHBIE) OpraHbl IpPH
HQIMIHK  NIOKYMEHTOB, HAa OCHOBAHHM KOTOPBLIX OHM MPOBOAAT MPOBEPKY. JIHUCTAHLHMOHHO
NEPCOHAIbHbBIE JIAHHbIC MOTYT OBITh [PEACTaBNEHB! HA/I30PHBIM OPraHaM TOJNLKO [0 MHCHMEHHOMY
sanpocy. Ctpaxoesie (OH/LI, HETOCYNAPCTBEHHBIE MEHCHOHHBIE (DOHJIB, APYTHE OpraHM3alfH U
YUPCEKICHNS, & TAKIKE POACTBEHHHKH W YJIEHbI CeMbHM pabOTHHKA, Y4alerocs MM ero pojauTeneii
(3AKOHHBIX Mpe/ICTABUTENCH) HE MMEIOT J0CTyNa K NEePCOHAIBHBIM [AHHBIM, 3a HCKIIOYECHHEM
HaIM4IHs [THCBMEHHOTO COTlacHsi caMoro paboTHHKA, pojuTeNtel (3aKOHHBIX IIpEHCTABHTENEH)
ydaterocs.

Ilomewenus, B KOTOPOM XpaHSTCS NEPCOHAIbHbIE JaHHbIE PAOOTHHKOB, YYAIIUXCH U HX
poJjmTenei (3aKOHHBIX MTpeJCTaBuTeNeH ), JOIOKHBI OBITH 000py/10BaHbI HAJIEKHBIMH 3aMKaAMH.

6./locTyn K nepeoHaibHLIM JAHHBIM
6.1.  Buytpenuuii gocryn:
6.1.1 IlpaBo pocTyma K mNepcoHANBHBIM JAHHEIM pabOTHUKOB, y4alUXcs W HX poaMTEneii
(3aKOHHBIX NpEeACTABUTE/EH) YCTAHABIMBACTCS IPUKA30M AupekTopa IIIKOobL.
6.2.  Buewmmnuii nocTyn (apyrue opraHu3aiiii, y4peKICH s i IpaKIaHe) perIaMeHTHPOBAH B 1.5
JanHoro [lomoskenus.
7.11paBa paboruuka, poaure/eii (3aKOHHBIX NpeACTABNTe/ICIT) B MEJsIX 00ecHedennst 3aMuTh

NEPCOHATIBHBIX AAHHBIX



Paboruuk, posureny (3akoHHbIE IPeCTABHTENH) YUALLErOCT HMCIOT IpaBo:
7.1, llosy4aTs JOCTYII K CBOMM TIEPCOHATHLHBIM JAHHBIM (naHHBEIM cBOero pebenka) u
O3HAKOMIICHHE € HUMH, BKJIOYas NPaBO Ha Oe3BO3ME3JHOE MOJyYEeHHE KOMMil JioOoi 3ammucy,
coliepiKaleil nepcoHaibHbIE JaHHbIE.
7.2. TpeGoBaThb OT yupeKKIACHHS YTOUHEHHS, HCKIIOUSHHS WM WCIIPABIICHUSI HETOJIHEBIX,
HCBCPHBIX,  YCTAPCBIIMX, HEJOCTOBCPHBIX, HE3aKOHHO TMOJYYEHHBIX MM He  SBJSIOLINX
HEOOXOIMMBIMH JUTSL YUPEIKIEHHS! NePCOHATBHBIX AAHHBIX.
7.3.  TpeboBaTh H3BENIEHHMS Y4peKISHHEM BCEX JIHII, KOTOPEIM paHee OBUIM COOOIIEHBI
HEBEPHBIC MIIH HEMOJIHEIE NEPCOHATIBHEIC JJaHHbIE, 000 BCEX NMPOU3BEAEHHBIX B HUX HCKIIOYCHHSIX.
UCITPABIEHUAX UMM JIOTIOTHEHHSX.
7.4.  Ilomyuats OT yUpexKICHUS:
“CBE/CHUA O JIMLIAX, KOTOPIE UMEIOT JOCTYII K [EPCOHATBHBIM JaHHBIM HJIM KOTOPBIM MOKET GbITh
NPEIoCTaBJIeH TAKOH 10CTyI;
-TIepetenh 00pabaThIBACMBIX NIEPCOHATBHBIX JAHHBIX K HCTOUHHK HX MOy YeHHs:
-CPOKH 00paGoTKM NEPCOHANBHBIX JAHHBIX, B TOM YHCIIE CPOKH HX XpaHeHHus;
~CBC/ICHHA O TOM, KaKH€ IOPUMYECKHE MOCAECTBUS JUIsl CyOBEeKTa NEePCOHAIBHBIX JAHHBIX MOJKET
1noBieYb 3a coboit 06paboTka ero nepcoOHANbLHEIX JJAHHIX.
7.5.  OG6xanoBath B YNOJIHOMOYEHHBIH OpraH MO 3allHTe npaB CyOBEKTOB MEPCOHAIbHBIX
AQHHBIX MJIH B CYZ€OHOM MOPsIKE HEIIPABOMEPHEBIE JICHCTBHS WM Ge3nelicTBHS YUPEKACHUS TIPH
00paboTKe H 3alIHTe NEPCOHATBHBIX JaHHEIX. -
7.6. PonuTenu (3aKOHHBIE MPECTABUTENN) YUALIErOCs He A0JKHb OTKASBIBATHCS OT CBOMX npas
Ha COXPAHCHHUE U 3aLUMTY TaifHBI.

8.0TBeTcTBEHHOCTD 32 HADYIEHUE HOPM, peryaupywomux 06padoTKy u 3amuTy

NepPCOHATLHBIX JAHHBIX

8.1.  PalorHuku yupexkjeHHs, BHHOBHBIE B HAapyIIEHHH HOPM, pEryaupyromux obpaboTky
TTePCOHANTBHBIX JTAHHBIX PAbOTHHKA, y9allerocs W €ro pojuTernel (3aKOHHBIX peICTaBUTENCH)
HECYT  AMCLHMIVIMHAPHYIO,  aIMHHMCTPATHBHYIO, TPAKIAHCKO-PABOBYI0 H/HIAH  YLOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHY C (DeAEPAIbHBIMH 3aKOHAMH.
8.2. JlUpeKTOp yupeikieHus: 3a HapylIeHHe HOPM, pEryqupylomux mnoiaydenne, obpaboTky u
3aluTy NEPCOHANBHBIX JaHHBIX PabOTHHKA, HECET AIMHHHCTPATHBHYIO OTBETCTBEHHOCTH COMIACHO
1. 5.27 u 5.39 Kozmekca 06 aAMHHHCTPATHBHbIX npasoHapyinenusx Poccuiickoit @epepanuu, a
Taoke  BO3MEmAeT pabOTHHKY ymepld, NPHUHHEHHEIH HENpaBOMEPHBIM  HCIOTb30BAHHEM
HH(pOpMalMH, ColepKalueil ePCOHATLHBIC JaHHbIE padoTHuKa.



